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HOJIOKEHHSA
npo kadgeapy cneniajabHOI Gi3HYHOI MIATOTOBKHU
HaunionaabHoI akajeMil BHYTPIIIHIX clipaB

1. 3aranbHi M0JI0KeHHS

1.1. Tlonoxenus npo kadeapy cnerianbHoi GpizudHoi miaroroBku HarionaasHOT
akazeMii BHyTpilmHiX cupaB (mani — [TookeHHs) periiaMeHTye MUTaHHS OpraHi3ailii
pobotu kadempu. Lle ITonoxkeHHs 3aTBepKyeThC Haka3oM HarioHanapHOI akagemii
BHYyTpimHiX cnpas (nam — HABC, akagemis).

1.2. ITonmo>xeHHs1 po3poOIEHO BiAMOBIAHO A0 3akoHIB Ykpainu «IIpo ocBity»,
«IIpo Bumy ocBity», «lIpo HayKoBy 1 HAayKOBO-TE€XHIYHY AisUIBHICTHY, CTaryTy
HamionansHoi akajgemii BHYTpimHIX crnpaB Ta IlojiokeHHS Tpo Opraxizamio
OCBITHBOT'O Tipouiecy B HamioHanpHI1i akanemii BHYTpIIIHIX cipaB, [lomoxeHHs npo
aKkajeMiuHy JaoOpodecHicTh y HarmioHanbHii akajemii BHYTpIIIHIX —CIIpaB,
AHTUKOpyMIiHHOT nporpamu HarrioHanbHO1 akajemii BHYTPILIHIX CHpaB, Ta 1HIIAX
HOPMATUBHUX aKTiB, IO PETYJIIOIOTh OCBITHIO, HAYKOBY, METOJAUYHY, OpraHi3aliiny,
BUXOBHY, IHHOBAIIMHY JisJIbHICTh B YKpaiHi i B akajeMii.

1.3. Kadenpa cnemianbaoi (Pi3udHOT MATOTOBKA — 1€ 0a30BUI CTPYKTYPHHIA
MIIPO3/1T aKaaeMii, 0 MPOBAJAUTh OCBITHIO, METOJUYHY, HAYKOBY, OpraHizaliiiiny Ta
BUXOBHY JIISUIbHICTh 3a JIIIEH30BAaHUMHU CIEIIaJbHOCTSIMHU, 3 METOK HaOyTTA
3100yBavyaMu BUIIOI OCBITH BIJMOBITHUX 3arajibHUX 1 ()aXOBUX KOMIIETEHTHOCTEH,
30kpeMa TpodeciiiHuxX 3HaHb, (POPMyBaHHS PYXOBUX yMiHb, HABUYOK 1 PO3BUTKY
¢uunnx gxoctel. Kadenpa crnemianbHoi (i3MYHOI MIATOTOBKK 3abe3nevye
BUKJIQJ@HHSA JUCUMUIUIIH Ha TMOTOYHUM HABUAJIBHUI pIK BIAMNOBIAHO 10 HaKazy
HartionanpHoi akazemii BHyTPIIIHIX CIIPAB MPO TaKe 3aKPITUICHHS.

Crneuudika mianpHOCTI  Kadenpu mepenbadae 3acTOCYBaHHS — 3axXO/IiB,
CIPSIMOBaHUX Ha:

— 3MIIIHEHHS 3J0pOB’Sl Ta MIABUIICHHS PIBHA 3arajibHOi Mpale3JaTHOCTI
0CcO00BOT0O CKJIady;

— PO3BUTOK 1 BIOCKOHAJICHHS (PI3UYHUX SIKOCTEH;

— OMaHyBaHHS  CHEUiaJbHUX 3HaHb, (OPMYBAHHS MPAKTUYHUX YMIHb
CaMOKOHTPOJIIO 32 CTAHOM 3JI0pOB’ s 1] Yac 3aHATh (PI3UYHUMH BIIPABaAMU;

— (hopMyBaHHS YMiHb, HABUYOK CaAMO3aXHCTY, 3aCTOCYBaHHS 3aX0/11B (PiI3UIHOTO
BIUIMBY, CHEIIaIbHUX 3aC001B, CUJIOBOT0 3aTPUMAaHHs CYCIUIbHO HEOE3MeuHuX oci0 y
BUITAJIKaX BUHUKHEHHS JJIS ITLOTO MPABOBHX I1JICTaB;

— (hopMyBaHHS MPUKIIATHAX HABUYOK JOJAHHS TIEPEIIKO/T;

— OMMaHYBaHHS CIHEIIaJbHUX 3HaHb W (OPMYBAaHHS NPAKTHUYHUX HABUYOK
opraHizaiii cCaMOCTIHHUX 1 HaBUYAJIbHUX 3aHATH 13 (H13UYHOT MiATOTOBKHU IMiAPO3a1JIax
HamionanpHii momiii Ykpainu.
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1.4, Po6ota kadeapu IpyHTY€ETbCSI Ha MPUHIUIIAX HAYKOBOCTI, CAMOPO3BUTKY,
TyMaHi3My, JEMOKpaTH3My, T€HIEpPHOI PIBHOCTI, HACTYMHOCTI, MEPCOHAIBHOI Ta
KOJICKTUBHOI BiJMOBIAAIIBHOCTI, KOJIET1AJIPHOCTI Ta TJIACHOCTI OOTOBOPEHHS MHUTAHb,
110 BigHECEH] 0 Ti KOMIETEHII].

1.5. ¥V pa3i opraHizamiiHO-IITaTHUX 3MiH JOKyMEHTAIlisl Kapeapu 3 OCHOBHUX
BHJIB JISUIBHOCTI IIOBHHHAa OyTH CBOE€YACHO TIIiepedaHa Ha  30epeKCHHS
NPAaBOHACTYIHUKY, a MiJl 4ac JIKBIJAIii — 10 apXiBy akajaeMii.

1.6. KepiBHUIITBO Kadeapor, 3rigHo 13 (PYHKIIOHATPHUMU OOOB’SI3KaMH,
3MIICHIOE 3aB1AyBay, SKUW MPU3HAYAE€THCA HAKa30M peKTopa. 3aBilyBay Kadeapu Hece
MEPCOHANIbHY BIAMOBIIAJIbHICTh 32 BUKOHAHHS KadeIporo MOKIAICHUX HA HEl 3aB/IaHb
1 QyHKITIH.

1.7.Y pa3i BIJICYTHOCTI HAyKOBO-TIEJJarOTIYHOIO TMpalliBHUKA Kadeapu
(xBopoOa, BIJMYCTKA, BIAPSAKEHHS, IHIIE), MOro OOOB’SI3KM BHUKOHYE 0c00a,
MpU3HAaYeHA B yCTAaHOBJICHOMY YWHHUM 3aKOHOJABCTBOM YKpaiHM MOPSAKY, SKa
HaOyBae BIAMOBIAHMX MpaB 1 HECe BIAMNOBIJAIBHICTh 32 HAJCKHE BHKOHAHHS
MMOKJIAJIEHUX Ha HET 000B’ A3KIB.

1.8. KinbkicHuii Ta sKicHU# cKJ1a Kadeapu BCTAaHOBIIOETHCS IITATHAM PO3ITHCOM
akajiemii. PilieHHst mpo NpUAHATTS Ha POOOTY, IEPEBEICHHS Ta 3BUIbHEHHSI ITPAI[IBHUKIB
npuiimae pektop Axangemii (abo ocoba, skKa THUMYAcCOBO BHUKOHYE OOOB’SI3KH).
[Ipr3HaYeHHIO HAYKOBO-TIEArOriyHUX MPALIBHUKIB KadeIpy Ha OCaaH 3a KOHTPAKTOM
nepeye KOHKYPCHHM B1101p Ha 3aMIIEHHS] BaKAHTHUX TTOCA/I.

1.9. HopmaTuBHI JAOKYMEHTH, OpraHi3aliifHO-pO3Mopsiiul aKkTH KEpiBHUIITBA
aKajeMii Ta HaBYAJIbHO-HAYKOBUX IHCTUTYTIB 3 OpraHi3alli OCBITHBOT'O IPOIIECY,
HAyKOBO-JIOC/IIIHOI, MIXKHAPOJHOI, BHUXOBHOI, 1H(pOpMAIIiiiHOi, mpodopieHTAIIIHHOT
JISIIBHOCT1 € 000B’ I3KOBUMH JIJISI BUKOHAHHS BCiMa IpalliBHUKaMH KadeapH.

1.10. Kadenpa 3abesnedye BeaeHHS MOKYMEHTAIlli BiAMOBIIHO 10 YMHHUX B
akajgeMii: HOMEHKJIATypH CIpaB, IHCTPYKIIi 3 JOKYMEHTYBaHHS, TNPUHHATHX B
YCTaHOBJICHOMY TIOPSIKY PillIeHb peKTopaTy, BueHoi paau.

2. OcHoBHi 3aB1aHHA Ta QyHKUii kadgeapun
2.1. OCHOBHUMU 3aBIaHHIMH Kadenpu €:

— y4acThb y po3poOJIeHHI Ta peaii3allii OCBITHhO-TIPO(hECITHUX, OCBITHHO-HAYKOBUX
IIporpaM, HaBYAJIbHUX TIJIaHIB IMITOTOBKU 1 TT1ABUIIICHHS KBasTi(ikari (paxiBIliB;

— (hopMyBaHHSI €IMHOI KOHIIEMIli BTUICHHS 3MICTY OCBITH 3a JUCHMIUTIHAMU,
BUKJIQJIaHH AKUX 3a0e3meuye kadeapa, 3 METOI0 OE€HAHHS TEOPETUYHOTO HAaBYAHHS
13 MPAKTUYHOIO CIIPSIMOBAHICTIO MiATOTOBKM (DaxiBIIiB;

— OpraHizailisi Ta 3/A1MCHEHHS Ha BHCOKOMY HAayKOBOMY, IM€IarorivHoMy i
METOJMYHOMY PIBHSIX OCBITHBOI'O MPOLECY IUIAXOM (POPMYBaHHS HAyKOBOI'O 3MICTY
Ta MPAaKTUYHOTO CIIPSIMYBaHHs KOKHOI HaBYAIbHOI JUCLMILIIHY;

— MIATOTOBKA Ta IMPOBEIEHHS HAYKOBUX JOCHII)KEHb 3a HampsiMaMH, U0
BIJINOBIJIAIOTh 3MICTY OCBITHIX MpoOrpam, J0 BUKOHAHHS SIKUX 3ajlyuyeHa Kadeapa i
HaIpsiMaMHu, sIKi BU3HaUeHi BueHoto pajoro akajaemii il IHITUMU OpraHaM# yIIPaBITIHHS
B YCTaHOBJICHOMY MOPSIKY;
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— po3poOJIeHHsT Ta 3aTBEP/PKCHHS €JIMHUX KPHUTEPIiB OLIHIOBAHHS 1 3aco0iB
T1arHOCTYBaHHS PiBHS 37100yTHX 3HaHb, ONAHyBAaHHS BMIHb 3 KOKHOI TUCIUTIIIHU Ta
HaOyTTs BIAMOBIAHUX pe3yJIbTaTIiB HABYAHHS 3T1IHO 3 OCBITHBOIO MPOrPamMolo;

— 31ICHEeHHS] MOHITOPUHTY Ta aHaJi3y SKOCT1 3HaHb 1 BMiHb Yepe3 CUCTEMY BCIX
$hopM KOHTPOJTIO;

— pO3pO0JIEHHS ~Ta  CHCTEMaTHYHE  OHOBIEHHS  HAYKOBO-METOJAWYHOTO
3a0€3MeUYEeHHs] 3 HABYAJIBHMX JUCHUIUIIH, IO BHUKJIAAAIOThCA Kadeapor, iX
MYJIBTHMEIIHOTO/EIEeKTPOHHOTO CYTPOBOAY;

— PO3pOOJICHHS Ta BIPOBA/KEHHS HOBUX (POPM, METOIIB 1 TEXHOJIOT1H HAaBYaHHS,
30KpeMa JUCTaHIIMHOTO Ta 3MIIIAHOTO HaBYAHHS,

— OpraHizailisi BUKOHaHHS KOHTPOJIO 3a MPUNUHATHUMH PIIICHHSMU 3 MUTaHb
oprasizaiiii Ta 3a0e3Me4eHHs] OCBITHBOT'O IIPOIIECY;

— oprasizaiisi Ta KepIBHUITBO CaMOCTIHHOIO W HAayKOBO-IOCIIJIHOIO POOOTOIO
3100yBayiB BUIIO1 OCBITH;

— oprasizauisi poOOTH HAYKOBUX, CIIOPTHUBHUX TYPTKIB, MPOBEAECHHS OJIMITIA,
3acilaHb KPYIJIMX CTOJIIB, KOH(EPEHIIiil, KOHKYPCIB 1 CIOPTUBHUX 3MaraHb;

— oprasizailisi KOHTPOJIO HAyKOBO-IIEJArori4yHoi isNIbHOCTI MpAaIliBHUKIB Y
dbopMi BIIKPUTUX, KOHTPOJIBHUX, B3AEMHUX 3aHATH 3 MOJAIBIIMM OOTOBOPEHHSIM Ha
3acijanHi kadeapu;

— BUBYCHHSI, y3arajJbHEHHs 300yTKIB Ta BUKOPHUCTAHHS MEPEIOBOTO HAyKOBO-
MEeJaroriyHoro JOCBIAY Ta MPaKTUKH 3 METOI0 TIJBUINEHHS HAyKOBOTO pIBHI,
npodeciiiHoi KyJIbTYpH Ta MEeJAaroriyHoi MaiiCTepHOCTI NpalliBHUKIB Kadenpu;

— BUKOHAHHSI TUIAHIB MI0JI0 MIABUINCHHS KBami(ikaiii HayKOBO-TEJaroriqHUX
MpaIliBHUKIB;

— y4acTh y MIJIBUILIEHHI KBamiQikaiii Ta MaliCTEpHOCTI HAyKOBO-NEAArOriyHUX
MpaIliBHUKIB, aJIallTallli HAyKOBO-TIEAaroriYHUX MPaliBHUKIB 3 JIOCB1IOM TaKoi poOOTH
MEHIIE HIK TPU POKHU, a TAKOX MPAKTUYHUX MPALIBHUKIB, 3aJlyYEHHUX 0 OIHAPHHUX
3aHSITh;

— IPOBEJICHHSI BAXOBHOI POOOTH 31 3100yBayaMy BUILIOT OCBITH;

— MIATOTOBKA BIJTYKIB, PEIEH31d Ha HAyKOBl1 JOCHIKEHHS 3a mpodiaem
kadeapu, Skl HQIIUIUINA 10 aKaaeMii;

— opraHizaiis B3aeMOJli 3 IHIIMMHU 3aKjajaMyd BHINOiI OCBITH (30Kpema
3aKOPJIOHHUMHU ), IPOBEICHHS CIUIBHUX 3acijaHb Kadeap, KpyTJIUX CTOJIB, MATOTOBKA
Ta BUJAHHS HAyKOBOI Ta HABYAJIbHO-METOAMYHOI JIITEpaTypH;

— BHECCHHSI MPOTIO3UITIH 1010 MPUCBOEHHS BYCHUX 3BaHb JOIIEHTA 1 Tpodecopa,
MOYECHUX 3BaHb akaJieMli HayKOBO-TIEAaroriyHuM IMpaliBHUKaM Kadeap;

— Yy pa3si 3BepHEHHS B yCTAHOBJIICHOMY TOPsAKY opraHiB cuctemu MBC Ykpainu,
MIIPO3AUIIB 1 TepuTOopianbHUX opradiB HamionansHOT momimii YkpaiHu W 1HIIMX
OpraHiB Jep>KaBHOI BJaJM Ta OpPraHiB MICLEBOrO0 CaMOBpPSAyBaHHS, MiAIPHUEMCTB,
yCTaHOB, OpTaHi3alliii HaJaBaTH JOTIOMOTY B IPOBEICHHI TEMATUYHUX 3aHATD;

— 3MIMCHEHHSI E€KCMIEePTHOI MISUTbHOCTI IIOAO MIATOTOBKM JOKYMEHTIB, SIKi
HaaxoaaTh 3 MBC Ykpainu, iHIIHX IEHTPaIbHUX OPraHiB BUKOHABYOI BJIaJIH, @ TAKOXK
oprasizaiiii, pizuyHuX 0cio;
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— po3poOJIeHHsT  BIAMOBIIHMX JOKYMEHTIB IIIOJI0 HAYyKOBO-METOJUYHOI'O
3a0€3MEeUYCHHs] OCBITHROI Ta HAYKOBOI MISUTBHOCTI 3aKJajiB BHUINOiI OCBITH 31
cnenugiunuMu ymoBamu HaBuaHHsi MBC Ykpainu;

— MIATOTOBKA, PEICH3YBaHHS Ta BUAAHHS HABYAJILHOI, HAyKOBOI, METOIMYHOI
JiTepatypu (IIPYYHHUKIB, HABYAJIBHUX MOCIOHUKIB, KypCIB JICKIIiH, a0y MpaKTHIHUX
3aBJaHb, KBECTIB, OB THUKIB, JTOCIIIIHHUX 3aBAaHb, METOIUIHUX PO3POOOK TOIIO);

— TIpoBeJIeHHsI MpodopieHTaIiTHOT pOOOTH;

— PO3POOJICHHS TPOTO3UIIIA 3 YAOCKOHAJICHHS Ta PO3POOJICHHS KOMIUIEKCHUX
KBaJTi(piKaIItHUX 3aB/laHb, OPTaHI3aIHO-METOJUYHUX JTOKYMEHTIB;

— MIJITOTOBKA OOIPYHTYBaHHS 11010 MOJIEpHI3allii OCBITHIX Mporpam;

— OpraHizaifisi Ta 3axHCT MPAKTHK, CTaXyBaHHS 3100yBadiB BHILOI OCBITH
BIJIMOBITHO JO BUMOT MiHIcTepcTBa OCBITM 1 Hayku YKpainu, MiHicTepcTBa
BHYTpIIIHIX copaB YkpaiHu, I[loJokeHHsS MNpo OpraHizamilo Ta POXOJKEHHS
MPaKTUYHOI MMArOTOBKM 3700yBadamMu BHUIOI oOcBiTH HamioHanpHOT akagemii
BHYTPIIIHIX CIIPaB 1 BIAMOBIIHUX MPOTPaM MPAKTUK (CTaKyBaHH:);

— Ooprasizaiisi CUCTEMaTUYHOTO BHBYEHHS POOOTH BHITYCKHUKIB, PIBHS IXHbOI
TEOPETUYHOT Ta MPAKTUYHOI M1JTOTOBKH;

— 3QJIy4€HHS MPOBIIHUX HAYKOBLIB, (haxiBIIB-NPAKTUKIB /10 MPOBEACHHS 3aHSTh,
KOHTPOJTIO 3HaHb 3/100yBayiB BUIIIOi OCBITH, Y4aCTi B pOOOTI aTeCTaIlIiHUX KOMICIH;

— IOTPYUMAaHHS aHTUKOPYMIIIMHOTO 3aKOHOJIABCTBA I aKaJeMIYHOI JOOPOUECHOCTI.

2.2. 3aBnanHs Kadenpu BUKOHYIOTHCS IUISIXOM IHTErpallii OCBITHBOI, HAYKOBO-
JOCJTITHOT Ta MPAKTUYHOI JISUTbHOCTI, TOBHOTO Ta €()€KTUBHOI'O 3aCTOCYBaHHS BCIX
€JIEMEHTIB  OCBITHHOIO TPOLECY 3 ypaxyBaHHSAM MOXKIMBOCTEH HOBITHIX
1H(}OpMAIIHHUX Ta KOMIT FOTEPHUX TEXHOJIOTIH.

2.3. OcHOBHUMH (PYHKIIIsIMH KadeapH €:

2.3.1. OcBiTHS iSTBHICTH — OpraHi3ailisi Ta MPOBEACHHS OCBITHHOTO TIPOIIECY
3a meBHUMH dopmaMu 3100yTTS OCBITH (OYHA, 3a04YHA, AMCTaHIlIHA, 3MIIIAHA),
dbopmamu opranizailii OCBITHBOTO TIpoliecy (HaBuUajbHI 3aHATTS, CaMOCTiiHA
po0oTa, MpaKTUYHA MiITOTOBKA, KOHTPOJbHI 3aX0/11) 1 BUJJAMU HABYAJIbHUX 3aHAThH
(JIeKIIii, MpakTU4HI 3aHATTS, CEMIHAPCHKI 1 1HAUBIyallbHI 3aHSTTS, KOHCYJIbTAIIIT) 3
HaBYAJIbHUX JHUCIUIUIIH KadeIpu BIAMOBIIHO J0 HABYAJBLHOIO IUIAHY IEBHOI
OCBITHBOI Mporpamu; 3a0e3neyeHHs e(PeKTUBHOI poOOTH eK3aMeHAlIWHUX 1
BCTYITHUX KOMICIH.

2.3.2. MeroauuHa poOoTa — po3poOJEHHS OCBITHIX TIporpaM Ta ix
KOMITOHEHTIB; pO3pOOJICHHS MPOTpaM HABYAIBHUX TUCIUILIIH, POOOYHX MpOorpam
HaBYAJbHUX JUCIUILIIH Kaeapu Ta MporpaMm MPaKTHK; IMiJArOTOBKa Ta BUIAAHHS
MiIPYYHUKIB, HABYAIBHUX MOCIOHUKIB, METOJUYHUX PO3POOOK 1 pEKOMEHAIlN, a
TaKOX IMITOTOBKA Ta BUAAHHS 1HIIIOT HABYAIBHOT JITEPATyPH, PO3POOJICHHS 3aC001B
HaBYaHHA 3a npodiieM Kaeapu.

2.3.3. Haykoga ii iHHOBaIIiitHa poboTa:

— 00TOBOpPEHHS Ta BUCYHECHHS KaHJW/ATIB HA OTPUMAHHS BUCHUX 1 TOYECHUX
3BaHb;
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— oprasi3zaiiisi Ta CTBOPEHHS YMOB JIJI1 MPOBEICHHS HAyKOBO-JOCIHITHUX 1
JOCITITHO-KOHCTPYKTOPCHKUX POOIT 3a mpodiiem kadeapw;

— oprasi3airiisi, IpoBEJCHHS Ta y4acTh Y HAYKOBUX CEMiHapax, KOH(GEpEeHIisX,
BHCTaBKaX YCIX pPiBHIB;

— CTBOPEHHSI YMOB JUIsl 3ay4yeHHs1 3700yBayiB BHUIOI OCBITU J0 HAYKOBOL
poboTH B  MDKHApOJHUX, BCEYKPAiHCBKHX 1 BIJOMYUX  CTYACHTCHKHX
(KypcaHTChKHX) OJIMITIaJaX, KOHKypcaX Ha Kpallli HayKoBl pPOOOTH, SKi
npoBoasAThCs abo BuzHani MOH, y mporpamax Mi>kHapOJHUX CTa)KyBaHb, 30KpeMa
3a paxXyHOK (DIHAHCOBOI MiATPUMKH Yepe3 TPaHTH, JepKaBH1 peMii, CTUICHIIT;

— OpaTh aKTUBHY Y4YacTh Y JISUIBHOCTI IOPUIUYHUX KJIIHIK akajeMii B sSIKOCTI
BUKJIaJa4iB-KypaTopiB;

— B3aeMOJIATH 3 TpoduibHUMH KomiTeTamMu BepxoBHoi Paau VYkpainu 3
HaJaHHS MPOTIO3HUIIIH 1 3ayBa’KE€Hb JI0 3aKOHOIIPOEKTIB 11010 MMUTaHb PErYyJIIOBaHHS
PaBOBUX MPOOJIEM AISUIBHOCTI MPAaBOOXOPOHHUX OpPraHiB B YMOBax BOEHHOTO
CTaHy, 3amo0iraHHsd KOPYIIli, 3aCTOCYBAHHS KPUMIHAJIBHOIO Ta KPUMIHAJIBHOTO
MPOIECYaTFHOTO 3aKOHOAABCTBA TOIIO;

— HagaBaTu 3a 3BepHeHHsMH Odicy Ipesunenta Ykpainu, komiciii Kabinety
MinictpiB Ykpainu, MiHicTepcTBa BHYTPIlIHIX crpaB, MiHICTEpCTBa OCBITH 1
Hayku Ykpainu, Minicrepctsa toctuiii, Anapary PHBO, Konctutymiiinoro Cymy
VYkpainu, BepxoBHoro Cyny YkpaiHu Ta IHIIMX HNPaBHUYMUX THCTUTYIII HayKOBE
TIYMauy€HHS Ta KOMEHTapi 3a npodijgemM kadeapu M0 MpaBOBUX aAKTIB, a TaKOX
JonomaraTiu 0e3mocepe/IHbO opraHaM JI0CyAoBoro po3ciiayBanHs (HarioHnanbHoi
nomuii Ykpainu, HamioHaneHOro aHTUKOpYyMIiitHOro 0opo Ykpainu, JlepxaBHOTO
010po po3citiTyBaHb, bropo eKoOHOMIYHOT Oe31eKn);

— MIPOBOIUTH HAYKOBI1 IOCTIKEHHS 3a ipodinem kadeapu.

2.3.4. OpranizaiiitHa po60Ta — CTBOPEHHSI YMOB JIJIs1 MPO(ECIHHOTO PO3BUTKY
3100yBayiB BUIIOI OCBITH 1 MpaliBHHUKIB Kadeapu, Oprasizauis Ta KOHTPOJIb
MIPOBE/ICHHS HAYKOBO-TIEIaroT1YHMMH TpalliBHUKaMH Kadepy HaBYaIbHUX 3aHSTh,
COpPHSIHHS MEPEeniAroToBLI Ta MiABULIEHHIO KBai(ikalii HAyKOBO- MEAaroriyHux
MpaIiBHUKIB Kadeapu; OpraHizaiis Ta MPOBEACHHS METOJUYHUX, HAYKOBO-
METOJMYHUX 1 HAYKOBHUX CeMiHapiB, KOH(GEPEHIliN TOI0; OpraHi3allis 3axojliB i3
npodopieHTaIIHHOT pOOOTH;

2.3.5. BuxoBHa po0OoTa — 3MICHEHHs] KOMILJIEKCY 3aXOJiB, CIIPSIMOBAHUX Ha
BUXOBaHHS BUCOKOPO3BUHEHOI OCOOMCTOCTI, OpraHizaiisi poOOTH KypaTopiB
HaBYAJBLHUX TPYI; MPOBEACHHS 3aXO0/IIB 3 IOTPUMaHHS MpaIlliBHUKaMu Kadeapu Ta
3100yBauaMH BUIIOi OCBITM 3aKOHOJABCTBAa YKpaiHW, 30Kkpema (opMyBaHHS
aKTUBHOI TPOMAJSHCHKOI TMO3WINI Ta MaTPIOTHU3MY, MOPAIbHO-ETHYHUX HOPM
MOBEIIHKH K B aKajeMii, Tak 1 3a Ii MexaMu, H0aMJIMBOTO CTaBJIEHHS 10 MaiiHa
akaznemii (OyzaiBenb, MpUMillleHb, MeOIiB, O0JagHAHHS, 1HBEHTapIO, HaBYAIbHUX
BUJIaHb, TPUJIAIB TOIIO), IPOBEICHHS 3aXO0/IIB 3 HEIOMYIIEHHS BUIAIKIB OyIIHTY
(UbKYBaHHS) Ta 1HIIMX BHSIBIB HEETHMYHO! MOBEAIHKU cepej 3700yBadiB BUIIOL
OCBITH Ta MpalliBHUKIB Kadepu.
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3. Opranu ynpapJiHHs Kageaporo

3.1. OcHoBHOIO (DOPMOIO KOJIGKTHBHOTO OOTOBOPEHHS Ta BUPIMICHHS
MIOTOYHMX 1 MEPCIEKTUBHUX IMHTAHb OCBITHHOI, METOJHMYHOI, HAYKOBOI, BUXOBHOI
poOOTH, CHUCTEMATUYHOTO KOHTPOJIO 32 BUKOHAHHSM IUIaHy poOOTH Kadeapu,
ONEpAaTUBHOIO pearyBaHHs Ha MOCTAaBJIEHI 3aBJaHHS € 3acilaHHsA Kadelnpu, sike
MIPOBOIUTHCS BiMOBITHO 10 3aTBEPPKEHOTO TUIaHy pOOOTH, ajie He PijIie Hixk ABI4l
Ha Mics1Ib. ['padiku mpoBeaeHHS 3aciianb Kadeapu 3 mepesikoM MUTaHb TT0IaI0ThCS
JIO BIIJILUTY OpraHi3allii OCBITHBOI'O IIPOIIECY aKaJaeMii.

3.2. PimmenHs1, cxBajieHI Ha 3aciJaHHAX, € OOOB’A3KOBUMH i1 BHKOHAHHS
nparfiBHUKamMu Kadenpu.

3.3. Jlo xommeTeHIli 3acimanHsa Kageapu HalleKaTh:

— PeKOMEHAIlisl KaHAUAATYp Ha M0Caid HAyKOBO-TIEIAroT1YHUX MpalliBHUKIB
Kadenpu;

— peKOMEH ISl KaHAUAATyp HayKOBO-TIEAAroriyHUX MpalliBHUKIB y BUOOPHI
OpraHu aKajemii;

— PO3rJIsi]] MPOEKTIB HABYAIbHUX IUIAHIB 1 3aTBEPIKEHHSI POOOYMX MpPOrpam
JUCITUILIIH Ta CUIa0yCIB HaBYAIbHUX JUCIUILIIH,

— 3aCJTyXOBYBaHHSI BUKOHAHHS 1HAMBITyaJIbHUX TUIAHIB ITPAIliBHUKIB Kadeapu;

— pIIlIEHHS PO BUAAHHS HABYAIbHO-METOANYHOI JITEPaTypH;

— peKOMEHIaIlil 11010 My OJTiKallil HAyKOBUX Tpallb;

— 3aCJIyXOBYBaHHS Ta TMPEJCTABICHHS JIO0 CHELIaI30BAaHUX BYEHUX pall
BHUCHOBKIB I110JI0 HAYKOBUX Tpallb Ha 3I00YTTS HAYKOBUX CTYIICHIB;

— peKOMEH a1 00 MPUCBOEHHS BUCHUX, TOYECHUX 3BaHb;

— BUBYCHHS Ta BITPOBAKEHHS MTEPEIOBOT0 HAYKOBO-TIEAArOT19HOTO JOCBITY ¢
METOJMKH BUKJIQJaHHS JUCIUTIIIH Kadeapu;

— PO3TJIsi] MUTaHb HAYKOBOI Ta HAYKOBO-A0CIAHOI poboTH Kadenpu;

— PO3TJIA/ IUIaHIB poOOTH Kadeapu Ta MOAaHHS 10 3aTBEPKCHHSI;

— 3aTBEPKEHHS PO3MOA1Ty HaBUAJIHbHO1, HAYKOBOI Ta 1HIITMX BU/IIB JISJIBHOCTI
MDXK TIpaliBHUKaMH Kadepu;

— 00rOBOpPEHHS BIAKPUTHUX 3aHSTh;

— 3aCJIyXOBYBaHHS 3BITIB MaricTpiB TOIIIO.

3.4. 3acinanna kadeapu TOBHOBAKHE YXBAIMIOBATH PIIICHHS 3a yMOBU
MPUCYTHOCTI HA HROMY HE MEHIIIE HIXK JBOX TPETIX ii CKiIaay MpaIiBHUKIB, IO
MPaIlOIOTh HA MOCTIHHIN OCHOBI. PitieHHs (KpiM OKpeMuX 00yMOBJICHUX BUITAJIKIB)
MPUUMAIOTh TIEPEBAKHOIO OIIBIIICTIO TOJIOCIB MPUCYTHIX Ha 3aciJaHHI YICHIB
kadenpu. 3acimanHs kadeapu O(QOPMIIOETBCS TMPOTOKOJIOM, SKUH TIOBUHEH
BiIoOpakaT TiepeOir OOroBOpPEHHS, KOHKPETHI MPHUUHSATI PIMIEHHS, CTPOKH W
BIAMOBIMAIPHUX 3a iX peamizamito. [IpoTtokonu 3aciganp kadeapu MiAMHCYIOThH
3aBigyBad Kadenpu Ta cekperap 3acimaHHsa Kadenpu, iX 3MICT JOBOAUTHCS T
IIIHAC MpaiBHAKaM Kadeapu.

3.5. HaykoBo-nenaroriuti nmpariiBHUKH kadeapu, ki mpaioTh Ha MOCTINHIN
OCHOBI 3 HEIIOBHUM 0OOCATOM BHKOHAHHS MmocagoBux 00oB's3kiB (0,25 mocamoBoro
OKJIaNy), 32 CYMICHMIITBOM 1 Ha yMOBaX MOTOJAMHHOI OIJIATH Tpalli, MalOTh MPaBO
J0paIdoro royuocy.

! Topamuwmit Tonoc (ropuanyHuit) mependadae MpaBo OpPaTH ydyacTh JUIIE 3 KOHCYTbTaTHBHIMA
¢yHKuisMu (TodTo 6e3 mpaBa Ha y4acThb Y TOJIOCYBaHHI 3 Oy/1b-SKHUX ITUTaHb).
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Ha 3acimanns xadgeapu MOKyTh OyTH 3alpoIlleH] IpaliBHUKY 1HITUX Kadeap 1
CTPYKTYPHMX INJAPO3JIUIIB aKaaeMii, IHIIMX 3aKJIaJliB BUIIOI OCBITH, ITiIIIPUEMCTB,
yCTaHOB Ta OpraHi3aiiif, a TakoXX 3700yBaui BUINOi OCBITH, SKi OIAHOBYIOTbH
TUCIUILIIHY Kadeapu.

3.6. [To3aueprose 3aciganHs kadeapu Moxke OyTH CKIMKAHO 3a JOPYUYCHHIM
pEeKTOpa, TEPIIOro MPOPEKTOpa, HadaIbHWKA BIIAUTY Oprafizaiii OCBITHBOTO
IIPOIIECY, TUPEKTOPa HaBYATbHO-HAYKOBOI'O IHCTUTYTY, a TAKOXK 3a 1HII[IaTHBOIO HE
MEHIIIE HIDK TPETUHHM YCiX MpaIriBHUKIB Kadeapu abo 3a pIilICHHSM 3aBiayBada
kadenpu. IIpo mpoBeneHHsi mo3adeproBoro 3acimaHHs kKadenpu iHOOPMYIOTHCS
BIJITIJT OpTaHi3allii OCBITHHOTO MPOTIECY.

3.7. IlutanHs opraHizailii HaBYaJbHOI, METOJMYHOI, BHUXOBHOI, HAyKOBO-
JOCTIAHOI  AISJIBHOCTI, IO MAaOTh MiKKageapaIbHUN  XapakTep, MOXYTh
po3rasaatd i 0OroBOpIOBaTH Ha CHUIBHMX 3aciaHHiAX Kadedp akaiemii Ta
CIOpIAHEHUX Kadeap 1HIINX 3aKIaJiB CUCTEMHU BUIIOi OCBITH.

4. Opranizauis podooTu Kageapu

4.1. JlisnbHICTh Kadeapu 3A1MCHIOETbCA BIANOBIAHO 0 IUIaHy poOOTHM Ha
HaBYaJIBHUMN PIK, SIKUIA 3aTBEPIKYETHCS MEPIIUM TPOPEKTOPOM 32 MOTOKEHHSIM 3
BIJITIJIOM OpTraHi3allli OCBITHbOTO Mpoiiecy. [1nan pobotu kadeapu ykiagaeTbCcs Ha
MIiJICTaBl KEPIBHUX JOKYMEHTIB akajeMii, [Imany ocHoBHUX 3axo/iB HarioHnaasHOT
akajgeMii BHYTPILIIHIX CHpaB Ha HaBYaJIbHHUU piK, [lmany poOOTH CTpyKTypHHX
nigpo3aiiB. [lnan po6oTu kadeapu nepeadadae KOHKPETHI 3aX0/I1, IX BUKOHABIIIB,
TEPMIHM BHUKOHAHHS 3 OpraHi3aliiiHOi, HABYAJIbHOI, METOJWYHOI Ta HAYKOBO-
JOCIAHOT pOoOOTH, 3B’SI30K 13 NPAKTUKOIO, 3B’SI3KIB MK 3aKjiaJJaMd OCBITH,
MDKHApOJIHE CIIBPOOITHUIITBO, YJIOCKOHAJICHHS HaBYAJIbHO-MaTepiaibHOI 0asu,
3a0e3MeUeHHs] BUKOHAHHS PillleHb KEPIBHUIITBA 3 OpraHi3ailii OCBITHROTO MPOIIECY,
aHaJji3 Ta OLIHIOBaHHS PE3yJbTaTiB POOOTH TOIIIO.

KpiMm 3a3HaueHOro, JisjbHICTh YCiX HAYKOBO-TIEAArOTIYHUX MPALlIBHUKIB MA€
IPYHTYBaTUCAd Ha TNPHUHIMIAX aKaJEeMIYHOl JOOpOYECHOCTI, IO Mae OyTu
B1JI00pakeHO Y (DYHKIIIOHAILHUX 000B’sI3KaX, a CaMe:

— CIIPaBEIMBOCTI, PIBHOMPABHOCTI Ta HEAUCKPUMIHALIMHOCTI — YC1 YYaCHUKU
OCBITHBOTO TMPOIIECY BHU3HAIOTH 1 IOBaKalOTh OCOOMCTICT KOXKHOI JIFOJMHH,
HE3JIEKHO BiJ] i COIIaIbHOTO, HAYKOBOTO YM T'POMAJICBKOTO CTaTycCy, BIKYy, CTarTi,
pacoBOi YK €THIYHOI MPUHAIEKHOCTI, € PIBHUMH y CBOIX MpaBax 1 JIi0Th CIIPABEIINBO
B MEKax HOPM TMOBEIIHKU, MPUIHITUX Y CYCHUILCTBI. CripaBeyTUBICTh Y BUKJIAaHH],
OIIIHIOBaHH1 OCBITHIX JIOCSATHEHH 3/100yBayiB, HAYKOBHX JOCIIDKEHHSX, Kap’ EPHOMY
NpOCYBaHHI MEPCOHATY, OTPUMaHHI OyAb-KMX HAropof, BII3HAK, CTYINEHIB Mae
IPYHTYBaTHCS HAa 3aKOHHUX, TPO30PHX, CIPABEIUIMBHX, Iepea0adyBaHUX,
MOCTIIIOBHUX, HEYTIEPEIKEHUX i 00’ EKTUBHUX KPUTEPISIX;

— YeCHOCTI, T1THOCTI ¥ JTOOPOCOBICHOCTI — Yy CBOiM JISUTBHOCTI BC1 YYaCHUKH
OCBITHBOT'O TIPOLIECY MParHyTh J0 3HaHb, OOI3HAHOCTI Ta KpaluX IMPaKTUK YECHOI
MOBEIIHKH, T'HOTO MOBOKEHHS B CYCIUIBLCTBI, J0OPOCOBICHOTO JOTPUMAHHSI BUMOT
3aKOHIB, BHYTPIIIHIX OPraHi3alliHO-PO3NOPATUUX aKTIB, MPOLEAYp 1 CTaHIApTIB
SIKOCTI, BIATIOBIIAIOTh 3a Pe3yJbTaTH BIACHOI JISUIbHOCTI, HAJIE)KHO BUKOHYIOUYH B3SITI
Ha ceOe 3000B’s13aHHS, 1110 CITPUSIE TIPO30POCTI, MA3BITHOCTI Ta BUTLHOMY BUPAKEHHIO
norsiiB. KojkeH y4YacHHUK OCBITHBOTO TIPOLIECY MOBHUHEH MEPEayCciM OCOOHCTO
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JOTPUMYBATHCS TIPUHITUITY YECHOCTI, T1IHOCTI Ta JOOPOCOBICHOCTI M JIMIIIE Ha I
M1/ICTaB1 CIIOHYKAaTH 1HIIINX YYAaCHUKIB OCBITHBOTO MPOLIECY YTPUMYBATHUCS BiJ] OpexHi,
oOMaHy, IaxpancTBa, KpaaikoK, IHImIuX GopM HEYECHOI Ta TaHEOHOI MMOBETIHKH, SIK1
MiIPUBAIOTH JIOBIPY /10 AKOCTI OCBITH 1 HayKH;

— MOBary, JOBIPH W TOJEPAHTHOCTI — yCl YYaCHUKH OCBITHBOTO IPOIIECY B
OCHOBY CBOiX BIJHOCHH MOKJIaJalOTh B3a€EMHY JIOBIpY Ta MoBary 1o ce0e, 1HIIUX,
OCBITHROTO TIPOIIECY ¥ JOCHIDKeHb, a TaKOXX BH3HAIOTh 0OaraTOMaHITHOCTI
pe3yJbTaTiB  JISUTBHOCTI KOXKHOI  JIFOJJMHU, CHOPHUSIOYM BUIBHOMY OOMIHY
iHQopMalriero Ta  iAesAMH, JIOAYyYAarOYMCh JI0  CIIBIpalll, TBOPYOCTI Ta
1HIMBIIyaJIbHOTO PO3BUTKY. BinbHUN OOMIH 17iesMH Ta CBO0OOJIa BHCIIOBJIIOBAaHb
IPYHTYIOTBCS Ha B3a€EMHIM MMOBa3i, Ky HOAULIIOTH YCl YYaCHHMKH OCBITHBOTO
MIPOIIECY, He3aJIeXKHO BiJl BIKYy, CTaTl i CTAHOBHIIA B OCBITHIHM Ta HAyKOBIi# i€papxii.
VYci ydJacHUKHM OCBITHBOTO IPOLECY 3 MOBaror Ta J0OPO3UUIMBO CTaBIISITHCS IO
THIIUX, IXHIX TYMOK, MOTJISA1B, IEPEKOHAHb TOIIIO;

— KOMIIETEHTHOCTI Ta Mpo¢eCloHaNiI3My — yC1 YUaCHUKHU OCBITHBOT'O TIPOLIECY
akajeMii 3000B’s13aH1 31CHIOBATH CBOIO JISJIbHICTh HA BUCOKOMY NMPO(eciiHOMY
piBHI, MOCTIKHO MIJBUIYBaTH HAYKOBHM Ta OCBITHIM PiBHI — «BIJl OCBITH Ha BCE
KHUTTS — 10 OCBITH MIPOTATOM yCHOTO KHUTTS».

4.2. Ha xadenpi po3poOsItOThCS, 3aTBEPHKYIOTHCS HOMEHKJIATYPOIO CIpaB i
BEIYThCS TaKi JOKYMEHTH:

— OP2aHi3ayiuHi:

1) monoxeHHs mpo Kadenpy, o 3aTBepkyeThes Hakazom HABC;

2) QyHKIIOHATBHI 000B’SI3KK 3aBiqyBaya KaeIpu, 3aTBEPHKCHI pEKTOPOM
HABC; dpyHnkiioHaibH1 000B’SI3KM KO)KHOTO HayKOBO-TIEJIarOT1YHOTO MPaIliBHHUKA,
3aTBEpKEH1 3aBiyBaueM kKadeapu? 3 mo3Haukor «O3HalloMIeHUR», 0COOUCTUM
MIMUCOM MPAIliBHUKA 1 JaTOI0 03HAMOMIICHHS HAIIPUKIHIII JJOKYMEHTA,

3) xomii pimenp BueHoi panu, pekropaTy, HaKasu, JOPYYEHHS IO CTOCYIOTHCS
JUSITEHOCTI Kadepu 1 3BITH MPO X BUKOHAHHS;

4) mutan po6oTH Kadeapu Ha HaBYATBHUH PIK;

5) 1u1aH MpOBEJCHHS HAYKOBO-AOCITIIHUX 1 JOCHITHO-KOHCTPYKTOPCHKHUX POOIT
Kagenpu Ha KaJleHIAapHUM pik (B eJeKTpoHHOMY ¢opMari 3a TOCHJIAHHSM:
https://asu.naiau.kiev.ua) ;

6) ru1aH MpoBeICHHS HAYKOBO-TOCIIAHUX 1 JJOCIITHO-KOHCTPYKTOPCHKHUX
poOIT Kaeapu Ha KaTCHIAPHUH PIK;

7) IpOTOKOJIN 3acifanb Kadeapu;

8) rpadik KOHTPOJIBHHX BIJIBIIyBaHb 3aHATH KEPIBHUKOM KadeapH;

9) rpadik B3a€EMHUX BiJIBilyBaHb 3aHSATh;

10) rpadix mnpoBedeHHS HAyKOBO-IIECAArOTIYHUMH MpaliBHUKAMU Kadeapu
KOHCYJIbTAIll Y O3aHaBYaJIbHUH Yac;

11) xypHai o0JiKy B3a€EMHHX Ta KOHTPOJILHUX BiJIBi/lyBaHb,

12) >xypHas 00Ky KOHCYJIbTAIIil;

13) skypHaJ peecTparlii iIHCTPYKTaXIiB 3 MUTaHb OXOPOHH ITPAlli;

14) >kypHaJ peecTparlii IHCTPYKTaXIiB 3 MUTaHb MOKEKHOT OC3IEKH;

15) >kypHau peecTpalrlil IHCTPYKTaXKIB PO HEPO3TOJIOIICHHS IEPCOHATBHUX JTAHUX.



— 00/1iIK0BO-38IMHI:

1) obcsar HaBuanbHOI poOOTH (B €NEKTPOHHOMY (GopMaTri 3a MOCHIAHHIM:
https://asu.naiau.kiev.ua);

2) pO3MOJiI HABYAJIBHOIO HABAHTAKCHHS MDK HAYKOBO-TIEIaroriYHUMHU
npariBHUKamMu Kadeapy Ha MOTOYHUN HaBYAIBHUN PIK (B €JEKTPOHHOMY (opmaTi
3a mocwiaHHAM: https://asu.naiau.kiev.ua);

3) inaMBiAyalbHI IJIAHK POOOTH HAYKOBO-IIEAArOTidyHOrO IIpalliBHHKA Ha
HaBYAJIbHUN  PIK (B CIICKTPOHHOMY dbopmarti 32 TIOCUJIAHHSM:
https://asu.naiau.kiev.ua/teacher-plan/view);

4) 3BiTH HAyKOBO-TICIATOTIYHKX TPAI[IBHUKIB Ta PEUTHUHTU IXHBOI JiISUTHHOCTI
Ipo HaBYaJbHY, METOJWYHY, HAYKOBY, OpraHi3alliiiHy W BUXOBHY po0OOTy 3a
HaBYaJILHUH PIK;

5) 3BiTH KEpIBHUKIB HAYKOBHX (CIIOPTHBHUX ) TYPTKIB;

6) 3BeIcHUH 3BIT PO BUKOHAHHS TUTAHY POOOTH KadeapH 3a HaBYAIBHUM PIK;

7) MaTepiaiv 3a pe3yibTaTaMu MEpeBIPOK Kadeapu W YCYHEHHS BUSBICHUX
HEJ0JIKIB;

8) 3BiTH PO HAYKOBO-IOCIITHY poOOTY Kadeapu 3a MOTOYHMI KaJICHIAPHUM PIK;

9) marepiamu MO0 3aKpilieHHX 3a KadeApor HaBYAIBHO-TPEHYBATLHUX
MIOJIITOHIB (32 HAsIBHOCTI);

— HaB4aNbHO-MEeMOOUYHI.

1) mporpamu HaBYAIILHUX JUCITUTLIIH;

2) po6oyi mporpamMu HaBYaIbHUX AUCIMILIIH, CHIa0yCH, aHOTAIIIT;

3) mporpaMu HaBYaJIbHUX MPAKTHK 1 CTAKyBaHHS?,

4) nexkuii, Bifeonekiii (B elekTpoHHOMY (hopmarTi);

5) nanoBHeHHs1 BeOcaiity kadeapu Ha BeOmoprami HABC, a Takox cucreMu
MOODLE;

6) MeToIMYHI pO3pPOOKH 3aBlIaHb 1 (aldys1 s MPOBEACHHS MPAKTUYHKUX 3aHATH,
JIJIOBUX 1TOp, TPEHIHTB;

7) aymioBi3yasibHi 3aCO0M HaBYAHHS, CIICKTPOHHI MiPYYHUKHU, TOCIOHUKH, KypCH
JICKIII, TECTOBI 3aBHaHHS 3 YyCIX TE€M HaBYaJbHOI/HaBYAIBHUX IUCHIMIUIIH Ta
M1JCYMKOBUX KOHTPOJIIB;

8) po3pobOKH 3 eleMEeHTaMU JUCTAHI[IHHOIO Ta 3MIIIAHOTO HABYAHHSI,

9) OineTH MiICYMKOBOI'O KOHTPOJTIO;

— HAYKOBO-00CIIOHI.:

1) matepianu poOOTH HAYKOBHX TYpPTKiB Kadeap;

— Kaopoei:

1) BimoMoCTI Tpo OOJIK MpaliBHUKIB-TPAKTUKIB, SKUX 3aJ1y4aioTh JI0
OCBITHBOTO TIPOIIECY;

2) nocsirHeHHs  y  mpodeciiiHii  AisSUIBHOCTI 32  OCTaHHI IT'SITh  POKIB
(B esieKTpoHHOMY (popMarTi);

3) maTepiaan/IOKyMEHTH 3 IMiABHIICHHS KBaidikarii,

ZCDyHKLIiOHaJ'IBHi 000B’s13kM 3aBiayBauya kKadenpu 3atBepaxye pekrop HABC. dynkuioHansH1
000B’SI3KM HAYKOBO-TIEJIATOTIYHUX TMPAIiBHUKIB Kadeapu po3poOISIOTECS Ha OCHOBI ITOCAIOBUX
IHCTpYKIIiH, mepenbadeHnx muM [lomoskeHHIM
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4.3. Opranizaiiina, 00JIIKOBO-3BITHA JOKyMeEHTalllsl 30epiraeTbcsi Ha Kadeapi
BIJIMIOBIJTHO /10 HOMEHKJIATypH CIIPaB.

4.4. ]I cBO€YAaCHOIO Ta SKICHOTO BHKOHAHHS 3aBIaHb, 1m0 Bu3HaueHi MOH
Ykpainu, MBC Ykpainu, KepiBHUIITBOM aKajieMii, 0 TIaHiB poOoTn Kadeap MOXKYTh
BHOCHUTHCSI HEOOXiJHI 3MIHHM, YTOUYHEHHS IICJISI iX IOINEpPEeIHHOr0 OOrOBOPEHHS Ha
3acigaHHAX Kadenp.

ObeosopeHo il yxsaneno Ha 3acioanti kageopu 6io 06.02.2025 p., npomoxon Ne 11.

T.B.o0. 3aBinyBaua kadenpu cneuiajibHoOI

¢izuunoi mixroroskn HABC

Maiop nmoJrimii Bajgentun BOHJIAPEHKO
. 2025

T.B.0. HAYaJIBLHUKA BiAAILTY

oprasisauii ocBitHboro npouecy HABC _

JICHTEHAHT MOJIILL Biktopis BOUYYK
. 2025



