JlomaTok 6
1o Hakazy HABC

BingY 42024 Ne /455

HHOJOKEHHS
npo kageapy KpUMIHAJIBHOIO Npouecy
HaunionanbHoi akagemii BHyTpilIHIX cnipaB

1. 3araabHi Mo0MXKeHHS

1.1. I[Tonoxenust mpo Kadeapy KpuMiHaibHOro mnporecy HamioHanpHoT
akaneMii BHYTpilHiX cripaB (naimi — [lonoxxeHHs) pernaMeHTye MUTaHHS OpraHi3arii
pobotm kadenapu KpuUMiHAJIBHOTO Tporecy HarioHanbHOI akaaeMii BHYTPIlIHIX
crapas (nani — HABC, axagemist) i BCTaHOBIIOE BUMOTH 10 1i cTpykTypH. [lonoxeHHs
BBOJUTKCS B [iro Hakazom HABC.

1.2. ITonoxeHHsI po3pobiieHo BiAMOBIIHO 10 3aKOHIB YKpainu «IIpo ocBiTy»,
«IIpo Bumy ocBiTy», «IIpo HaykoBy i HAyKOBO-TeXHIYHY MisUTbHICTEY», CTaTyTy
HABC Ta IlonoxeHHs npo oprauizamito ocBiTHeoro npouecy B HABC, ITonoxeHHs
npo axazeMiuny ngoopoduecHicts y HABC, TumoBoro mosokeHHs mpo Kadeapy
HABC, AntuxopymnmiitHoi nporpamu HABC Ta iHIIMX HOPMATHBHHX AaKTiB, IO
PEryJIOI0Th OCBITHIO, HAYKOBY, METOJUYHY, OpraHizalliiiHy, BUXOBHY, iHHOBAIiitHY
TisSTBHICT B YKpaiHi ¥ B akagemii. :

1.3. Kadenpa xpuminampHOro mpormecy (nam — kadenpa) — e 6Ga3oBuid
CTPYKTYpPHHMM MiAPO3ALI akajemii, 0 MPOBaUTh OCBITHIO, METOJUYHY, HAYKOBY,
OprasizalliliHy Ta BUXOBHY JiSUIbHICTH 3a JIIIEH30BAHUMHU CIIELiaTbHOCTSIMH, 3 METOIO
HaOyTTa 3100yBadyaMM BHINOI OCBITH BIJNMOBITHUX 3arajibHUX Ta (DAXOBHX
xomrerenTHocTel. Kadenpa zabesmedye BUKITanaHHS TUCHUILIIH Ha ITOTOYHHN
HaBYaJIbHUM pik BiAnosigHO 1o Hakasy HABC mpo Take 3akpiruieHHs.

1.4. Pobora kadenpu IpyHTYeThCS. Ha NPUHIHMIIAX HAYKOBOCTi, CAMOPO3BUTKY,
TyMaHi3My, J€MOKpaTU3My, T'€HJepHOI piBHOCTI, HACTYIHOCTi, MEPCOHAIBHOI i
KOJIEKTUBHOI BIJTIOBIJJAJILHOCTI, KOJIETiaJbHOCTI Ta IIACHOCTI OOrOBOPEHHSI IMUTAHb,
1[0 BigHeCceH] 10 11 KOMIIETEHIII].

1.5. Kadempa cTBOpIOETHCS BIAMOBIIHO JI0 OpraHi3allifiHO-IITaTHUX 3aXO/iB Ta
3a YMOBH, KIIO A0 ii CKIaAy BXOIHUTH HE MEHINE HiXK IT’ATh HAYKOBO-IIeJaroriuHmux
IPAIiBHUKIB, JJIs AKMX KadeJpa € OCHOBHUM MicCIieM POOOTH, i He MEeHIIle HiX TPH 3
HHUX, sKI MalOThb HAayKOBHM CTymiHb a00 BYeHe (IIOYECHE) 3BaHHS Ta IPOBAIATEH
OCBITHIO, METOJIUUHY, HAYKOBY, OpraHi3alliiHy Ta BUXOBHY HisUIbHICTE.

1.6. V pasi opranizaniifHO-IITaTHUX 3MiH JOKyMEHTaIlish Kaheapu 3 OCHOBHUX
BUJIB  JISUIBHOCTI IOBUHHA OyTH CBO€YAacHO TIiepeiaHa Ha 30epesKeHHs
NPaBOHACTYITHUKY, a IiJ] Yac JIKBi1alii — 10 apXiBy akaaemil.

1.7. KepiBHunrso kadenpoio, 3rifHo i3 (yHKIIOHATBHUMH OO0OB’sI3KaMH,
3MIMCHIOE 3aBllyBay, SIKUM IpU3HAYaeThCS HAaKa30M peKTopa. 3aBimyBad kadenpu
Hece IEepCOHANIbHY BIIIOBIAANBHICTh 32 BUKOHAHHS Kadeaporo IOKIALeHUX Ha Hel
3aBAaHb i QYHKILIH.
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1.8. 'V pa3i BiACYTHOCTI HayKOBO-TIE€JAaroriyHOro TpaliBHUKA Kadeapu
(xBopoOa, BIJIIyCTKa, BIIPS/KEHHS, iHIIE), HOro OOOB’S3KM BHKOHYE 0c00a,
IPU3HAYeHa B YCTAHOBJIEHOMY YMHHHUM 3aKOHOJABCTBOM YKpaiHM IOPSAKY, fAKa
HaOyBae BIAMOBIIHMX TpaB i Hece BiJAMOBIJAIBHICTh 3a HaJIEXHE BHKOHAHHS
ITOKJIaIeHNX Ha Hel 000B’ I3KiB.

1.9. KinpkicHuit Ta sKicHu#E ckiax Kadeapw BCTAHOBIOETHCS IITATHUM
posnucoM akazemii. PimeHHs npo npuHHATTS Ha poOOOTY, TNepeBeleHHs Ta
3BUIbHEHHS TIPalliBHUKIB TpuiiMae pektop Akamemii (abo ocoba, sika THMYacoBO
BUKOHY€ 000B’s13KkH). [Ipr3HaueHHIO HayKOBO-IEAAroTiYHUX MpaIliBHUKIB Kadeapu
Ha II0CaJy 32 KOHTPAKTOM Iepeaye KOHKYpCHUM BimOip Ha 3aMillleHHs BaKaHTHHX
nocas.

1.10. HopmaTHBHI JOKyMEHTH, OpraHi3aliiHO-pO3MOPSIYi aKTH KepiBHHUIITBA
akajieMil Ta HaBYaJIbHO-HAYKOBUX IHCTHTYTIB 3 OpraHizaiii OCBITHBOTO IPOIIECY,
HayKOBO-JIOCIIiTHOI, MiXXKHapOJHOI, BUXOBHOI, iH(popMariiiHoi, mpodopieHTamiiaol
TiSIBHOCTI € 000B’I3KOBUMH JJIs1 BAKOHAHHS BCiMa MpalliBHUKaMH KadeapH.

1.11. Kadenpa 3abe3neuye BeqeHHS NOKyMEHTAIl BiJIOBIHO 0 YHHHHX B
aKajeMii: HOMEHKJIATypu CIIpaB, 1HCTPYKIii 3 JOKyMEHTYBaHHS, NPUHHATHX B
YyCTaHOBJIEHOMY IOPSIJIKY pillIeHb peKTopaty, BueHol pamm.

2. OcHoBHi 3aB1aHHA Ta (pyHKUIT Kadeapu

2.1. OcHOBHUMH 3aBIaHHAIMU Kadeapu €:

~ ydacTb y poO3poOiieHHI Ta peamizanii OCBITHRO-NMPOQECIHHMUX, OCBITHHO-
HAyKOBUX IIpOrpaM, HaBUYAIbHUX IUIAHIB MIATOTOBKM W MiJBUINCHHS KBatidikariii
GbaxiBIIiB;

- (QopmyBaHHS €IMHOT KOHIIEMNII] BTUIEHHS 3MICTy OCBITH 3a JUCLMILIIHAMM,
K1 BUKJIaa€e Kadenpa, 3 METOIO IMOETHAHHS TEOPETUIHOI'O HABYAHHS i3 MPAKTHIHOKO
CIIPSIMOBAHICTIO MTiATOTOBKH (haXiBIliB;

~ oprasizaimis Ta 3/ CHEHHS Ha BHCOKOMY HAyKOBOMY, II€JaroriyHoMy i
METOJUYHOMY PIBHSIX OCBITHBOT'O IPOIECY IUIIXOM ()OPMYBaHHS HAYKOBOT'O 3MICTY
Ta IIPAKTUYHOI'O CIPSIMYBaHHS KOXHO1 HABYAJIBHOI JTUCIUILTIHU;

~ MIATOTOBKa U IPOBEAEHHS HAyKOBHUX JOCHIDKEHh 3a HalpsMaMH, II0
BIIOBIIAIOTH 3MICTY OCBITHIX Iporpam, IO BUKOHAHHS SKHX 3aiydeHa Kadempa, i
HanpsiMaMu, $Ki BH3HaueHi BueHoio pajoro akajgemii Ta IHIDAMEH OpraHamMu
YIPaBJIiHHS B YCTAHOBICHOMY OPSIKY:;

~ pO3pOOJICHHS Ta 3aTBEPHKCHHS €IMHUX KPHUTEPIiiB OIIHIOBaHHS i1 3ac00iB
IlarHOCTyBaHHS PiBHS 3400yTHX 3HaHb, OITAHYBAHHS BMiHb 3 KOXHOI JUCIUILIIHA Ta
HaOyTTs BIANOBIAHUX Pe3yJIbTaTiB HABUAHHS 3T1IHO 3 OCBITHHOIO IPOTPaMOIO;

~ 31MCHEHHSI KOHTPOJIIO Ta aHali3y SIKOCTI 3HAHb i BMiHb Yepe3 CHCTEMY BCiX
(GhopM KOHTPOJIIO;

~ pO3pO0JIEHHS Ta CHUCTEeMAaTHYHE OHOBJEHHS  HAYKOBO-METOAMYHOTO
3a0e3neueHHsT 3 HaBYAJBHUX JUCIWIUIIH, IO BHKIQNAIOTECS Kadeapor, ix
MYJIETUMEIIHHOTO/€IEKTPOHHOTO CYIIPOBO/LY;

— pO3poOJIeHHSI Ta BIPOBPKEHHS HOBUX (OpPM, METOMIB 1 TEXHOJOTIH
HaBYAHHS, 30KpeMa JTUCTAHIIITHOTrO Ta 3MIIIaHOTO HABYaHHS,

— Opraizaiisi BUKOHAHHSI KOHTPOJIIO 3a NMPUHUHSATAMHU PIllIEHHSIMH 3 ITHTaHb
oprasizaiiii Ta 3a0e3ne4eHHs OCBITHROT'O MPOIIECY;
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~ Opraizaiis Ta KepiBHHUIITBO CAMOCTIMHOIO i HAYKOBO-IOCIIIHOK pOOOTOIO
3100yBaviB BUILOi OCBITH;

~ oprasizaiisi poOOTH HAYKOBHMX TYPTKIB, IIPOBEIEHHS ONIMINAM, 3aCiIaHb
KpYIJIUX CTOJIIB, KOH(EpeHLiN, KOHKypCiB Ta 3MaraHb 3a NpodiieM misuIbHOCTI
kadenpwu;,

- oprasizaiisi KOHTPOJIO HAyKOBO-IEJAroriYHOI IiSJIBHOCTI MpaliBHUKIB Yy
(dbopMi BIIKPUTHX, B3aEMHUX, KOHTPOJBHUX 3aHSThH 3 MOJAJBIINM OOTOBOPEHHSIM Ha
3acimaHHi Kadeapu;

- BHUBYEHH:, y3araJIbHEHH: 3100yTKiB Ta BUKOPUCTAHHA EPEJOBOI0 HAYKOBO-
IearOriyHOro JIOCBiAY Ta NPaKTUKM 3 METOIO II/IBHINEHHS HAyKOBOTO piBHS,
npodeciifHol KyJIbTypH Ta IeAarorivHoi MaiCTepHOCTI MpaIiBHUKIB Kaheapu;

- BUKOHaHHS IUIaHIB LIOJO IMiBUIEHHs KBaJi(hikalil HayKOBO-IIearoriuuux
MpalliBHUKIB;

~ ydacTb y TigBUINCHHI KBamiikaiii Ta MalCTEepHOCTI HAayKOBO-
IeJaroriyHux IpaliBHUKIB, ajanTamii HayKOBO-IIEAArOTiYHUX MPAI[iBHUKIB 3
JIOCBiZIOM Takoi poOOTH MEHINe HiX TPU POKH, a TAKOXX NMPAaKTUYHHX IPaIliBHHUKIB,
3allydeHuX 10 O1HAPHUX 3aHSTh;

— TPOBEIEHHSI BUXOBHOI POOOTH 31 3100yBavyaMy BUIIIOI OCBITH;

~ KEpiBHUITBO 3JAIMCHEHHSM JAMCEpTalliiHUX JOCTi/KEHb Ha 3700yTTS
HAyKOBOI'O  CTyIeHs  JOoKTopa  (uioco¢ii, KOHCYJIbTYBaHHS JIOKTOPAHTIB,
pelieH3yBaHHs, 0OrOBOPEHHSI IPEICTABIEHIX JOCII/DKeHb Ha 3acilaHHsX kadeapu Tta
mi dac myOnivHOI Ipe3eHTalil 3700yBadyeM HAYKOBUX DPe3yJbTaTiB JUcCepTallii Ha
pO3IIMPEHOMY 3aciTaHHs Kadeapy 3 METOK OLIHKH HayKOBOTO PiBHS Ta MPAKTUYHOI
3HA4yIIOCTI pe3ysbTaTiB AUCEPTALIMHUX POOIT;

~ MIArOTOBKAa BIATYKIB, peIeH31 Ha HAyKOBi JOCHIDKEHHS 3a Ipodirem
Kadeapu, siki HaAiHIuig 10 akaaeMii;

~ OpraHizamis B3aeMoAii 3 IHIDUMH 3aKjaJaMH BHIIOI OCBITH (30Kpema
3aKOpP/JIOHHUMHM), TIPOBEACHHS CHUTPHHMX 3acimaHb Kadeap, KpyIIHX CTOJIB,
IiIFOTOBKA Ta BUJIAaHHS HAYKOBOI Ta HAaBYAJIbHO-METOAMYHOI JITEPATypH;

~ BHECEHHSI IIPOINO3ULI{ I0J0 MPHCBOEHHS BYEHHMX 3BaHb JOLIEHTA 1
npodecopa, IOYECHUX 3BaHb akKaJeMii HayKOBO-IIEJAroTidYHHM IIpalliBHUKAM
kadenpw;,

~ y pa3l 3BEpHEHHS B YCTAaHOBIIEHOMY TIOpPSAKY opradiB cucremu MBC
Vxpainu, miapo3aiiiB i TepuTopianbHux opraHiB Harionansrol mominii Ykpainu i
IHIIMX OpraHiB JepXKaBHOI BIaJd Ta OpPraHiB MiCIIEBOTO CaMOBPSIIYBaHHS,
HiANPUEMCTB, YCTAHOB, OpraHizalliii Ha/JlaBaTy JOMOMOTY B IIPOBEIEHHI TEMaTHUHUX
3aHSITh,

~ 3OIMCHEHHSI EeKCIEPTHOI MISTIBHOCTI IIOAO IATOTOBKH JOKYMEHTIB, SKi
Haaxoms1Th 3 MBC Vkpainu, IHIIMX HEHTpPaJbHUX OpraHiB BHKOHABYOI BIIaaH, a
TaKOX OpraHizauii, ¢pi3ugHuX 0cio;

~ po3poOJieHHST BIAMOBIMHUX JOKYMEHTIB IIOAO HAYKOBO-METOIAMYHOI'O
3a0e3MneueHHs] OCBITHBOI Ta HAYKOBOI JiSUTBHOCTI 3aKJIaJiB BHIOI OCBITH 3i
crierudiuauMu ymoBamu HaBuanHs MBC Vkpaiuu;

- MIATOTOBKA, PEICH3yBaHHS Ta BHUJIAHHS HaBUYAIbHOI, HAYKOBOI, METOIUYHOL
mitepaTypu (MiAPYYHUKIB, HaBYAIBHUX IOCIOHWKIB, KypciB Jiekmii, (adym
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NPakTUYHUX 3aBJiaHb, KBECTiB, JOBIIHMKIB, JOCIIAHMX 3aBJaHb, METOIUYHHUX
PO3pOOOK TOIIO);

~ TpoBeeHHs mpodopieHTaniifHol podoTH;

~ po3po0JeHHs IPONO3ULIiK 3 YAOCKOHAJICHHS Ta PO3POOJICHHS KOMILIEKCHUX
KBaJIi(pikaIifHUX 3aBaHb, OpPraHi3allifHO-METOANYHIX JOKYMEHTIB;

~ MiArOTOBKa OOIPYHTYBaHHS IIOJI0 MOJEPHI3aIlil OCBITHIX Iporpam;

~ OpraHizamisi Ta 3aXHUCT IPAaKTUK, CTaXyBaHHsS 3100yBadiB BHIIOI OCBITH
BiAMOBIMHO 10 BUMOr MiHicTepcTBa OCBiTH 1 Haykm Ykpainm, MBC VYkpainu,
[lonoxeHHs mpo oprasizamifo Ta MOPOXOKEHHS MPAKTUYHOI IIiJATOTOBKH
3n00yBayamu BUIoi ocBiTd HABC i BiqnoBiAHUX MporpaM MpakTUK (CTaKyBaHHS);

~ Opraizailisi CHCTEMaTHIHOTO BUBYCHHS POOOTH BHUITYCKHHKIB, PiBHS IXHBOI
TEOPETUYHOI Ta MPAKTUYHOI ITiITOTOBKH;

~ 3aJydeHHsSI IPOBIJHUX HAYKOBINB, (HaxiBIiB-IIPAKTUKIB JO IPOBEIACHHS
3aHATh, KOHTPOJIIO 3HAHb 3700yBadiB BHUINOI OCBITH, y4acTi B POOOTI arecTamiiHUX
KOMICIH;

~ 3a0e3nedeHHs ITiITOTOBKHU Ta MIPOBEICHHS aTecTallil;

~ JOTPUMAaHHS  AHTHKOPYINIIHHOTO  3aKOHOJABCTBA W aKaJeMidHOl
n00pOYECHOCTI.

2.2. 3aBnaHHs Kadeapu BUKOHYIOTHCS IIISIXOM iHTEerpallii OCBITHBOI, HAYKOBO-
JOCJIITHOI Ta MPAaKTUYHOI JIiSUTBHOCTI, TOBHOTO Ta €()eKTUBHOIO 3aCTOCYBaHHS BCIX
eIEMEHTIB  OCBITHBOTO TIPOIlECY 3 ypaxXyBaHHSAM MOXIIMBOCTEH  HOBITHIX
iHpOpMAaITITHIX Ta KOMII FOTEPHUX TEXHOJIOT1H.

2.3. OcHOBHUMY QYHKIIISIMU KapeapH €:

— OCBITHSI JISUTIBHICTh — OpraHi3allisi Ta MPOBEICHHS OCBITHBOI'O IIPOIECY 3a
neBHUMHU (opMamu 3700yTTS ocBiTW (O4YHA, 3a04HA, JUCTAHIWHA, 3MillaHa),
(Gopmamu oprasizaiiii OCBITHBOr0 Tpolecy (HaBYaIbHI 3aHATTS, CAaMOCTilHa poboTa,
IpaKTAYHA IIATOTOBKA, KOHTPOJIbHI 3aXOAW) I BUJAAMH HaBYAJIbHUX 3aHATH (JIEKIIT,
CeMIHApChKi, IPAaKTH4YHI ¥ IHIUBIMyadbHI 3aHATTS, KOHCYJbTallil) 3 HaBYAJIBHUX
OUCLMILTIH Kadeapy BiIOBIIHO IO HABYATHHOTO IJIAHY MEBHOI OCBITHBOI MIPOrPaMu;
OpraHizaiisi Ta IIPOBEJEHHsI aTecTallil BUIYCKHUKiB; 3a0e3nedeHHs e(heKTHBHOI
po6OTH ex3aMeHaliHHUX 1 BCTYITHUX KOMICIii;

— MeToAuYHa poboTa — pO3pOOJIEHHS OCBITHIX NMPOrpaM Ta iX KOMIIOHEHTIB;
pO3poOJIeHHST TporpaM HaBYAIBHUX JUCIHMIUIIH, POOOUYMX IIPOTpaM HAaBYAILHHMX
JUCIUILTIH kadepu Ta IporpaM IMPaKTHK; IMiJrOTOBKA Ta BHIAHHS IiJApYydYHHKIB,
HaBYAJIbHUX ITOCIOHUKIB, METONUYHUX po3po0OK 1 peKoMeHgalliii, a TaKoX
MiArOTOBKA Ta BWJAHHS IHIIOI HaBYANBHOI JIiTEpaTypu, pPO3pOoOJIeHHS 3acobiB
HaBYaHHS Ta HABYAJIILHOTO 00JIafHaHHs 3a Ipodinem Kadenpu;

— HaykoBa ¥ I1HHOBauliliHa poOOTa — MiArOTOBKa HAYKOBHX - KaJpiB BHIIOT
kBayigikanii (miAroToBKa AacIipaHTiB, aJ FOHKTIB, JOKTOPAHTIB, IMiArOTOBKa [0
3100yTTSI HAYKOBHX CTYIIEHIB JIOKTOpa ¢imocodii, JOKTOpa HAyK); OOTOBOPEHHS Ta
BUCYHEHHSI KaHAWJATIB Ha OTPUMaHHS BUCHMUX 1 IOYECHHWX 3BaHb, OpraHizalis Ta
CTBOPEHHSI ~yMOB  JUIS  IPOBEJCHHS  HAyKOBO-JOCTIMHUX 1  JOCIiIHO-
KOHCTPYKTOPCBKHX poOIT 3a mpodineM kadeapu; opranisarisi, IpoOBEJeHHS Ta yIacTh
y HayKOBUX CeMiHapax, KOH(MEpeHIIisX, BUCTaBKaX YCiX PiBHIB; CTBOPEHHS YMOB IS
3aJy4eHHs 3100yBayiB BUIIOI OCBITH JI0 HAYKOBOI poOOTH;
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— oprasizamiiiHa po6oTa — CTBOpeHHsS YMOB sl HPOGECITHOrO PO3BUTKY
3000yBauiB BUINOI OCBITM 1 MpaliBHUKIB Kadenpw, oprasizaiisi Ta KOHTPOJIb
TIPOBEJIEHHS HAYKOBO-IIEIArOTIUHMMHU IPAIliBHUKAMH Kadeapy HABUYATLHUX 3aHATD,
CIPUSHHS TIEPEeIiIrOTOBII Ta IIiIBHINEHHIO KBamidikamii HayKOBO- IIeJaroriyHux
IpaliBHUKIB Kadenpu; opraHizamiss Ta IPOBEACHHS METOAWYHUX, HAyKOBO-
METOAUYHUX 1 HAYKOBHMX CeMiHapiB, KOH(MEpeHIIH TOIo; opraHilaiis 3axoJiB i3
npodopieHTariitHoi podoTH;

— BUXOBHa poboTa — 3IiHCHEHHS KOMIUIEKCY 3aXOJiB, CIpPSIMOBaHHUX Ha
BUXOBAaHHS BHMCOKOPO3BHHEHOI OCOOMCTOCTI, oOprasizamis poOoTH KypaTopiB
HaBUAJBHUX I'PYIl; NIPOBEACHHS 3aXOJiB 3 JOTPUMAHHS IpalliBHUKaMu Kadeapu Ta
3q00yBayaMy BHUIINOI OCBITM 3aKOHOJABCTBA YKpaiHu, 30KpemMa (HOpMyBaHHSI
aKTUBHOI TI'POMAJSHCHKOI IO3UIl Ta MaTpioTU3MY, MOPAIbHO-ETUYHUX HOPM
IIOBEMIIHKU SIK B akajemii, Tak 1 3a 1 Mexamu, H0aiIMBOTO CTaBJIEHHS IO MaiHa
akanemii (OyniBenb, IpUMIilIeHb, MeOJiB, OOJaJHAHHS, IHBEHTApPIO, HaBYAJIBHUX
BUJIaHb, MPWIAIIB TOINO), MPOBEACHHS 3aX0/iB 3 HEIOIYIICHHS BUIAAKIB OYJiHTY
(IpKyBaHHS) Ta 1HIIMX BUSIBIB HEETUYHOI MMOBEMIIHKU cepel 3100yBadiB BUIOI OCBITH
Ta MpaliBHUKIB Kaeapu.

3. Opranu ynpasJiiHHsI Kadeaporo

3.1. OcHOBHOIO (POPMOIO KOJIEKTUBHOTO OOTOBOPEHHS Ta BUPIIIIEHHS IIOTOYHUX 1
NEPCIEKTUBHUX MUTaHb OCBITHROI, OpraHizamiiHol, METOJIMYHOI, HayKOBOI,
BUXOBHOI POOOTH ¥ CHCTEMAaTHYHOrO KOHTPOJIIO 32 BHUKOHAHHSM IUIAHY pPOOOTH
Ka(eapu, ONepaTUBHOIO pearyBaHHs Ha ITOCTaBJIEHI 3aBJaHHS € 3acigaHHs KadeapH,
sIK€ IPOBOJMTHCS BIAIIOBIAHO IO 3aTBEPDKEHOTO IUTaHy poOOTH, ajle He pijre Hix
nBiui Ha Micsaub. I'padixm mpoBemeHHs 3acimaHb Kadeapw 3 IEPETiKoM IHUTaHb
MIOAAIOTHCS 10 BIUTY OpraHi3allii OCBITHBOT'O MPOLIECY aKaaeMii.

3.2. Pimenns, cxBajieHi Ha 3aciaHHAX, € OOOB’SI3KOBUMM ISl BUKOHAHHS
npaliBHUKaMu Kadepu. |

3.3. Jlo xomneTeHuii 3aciganHs Kadheapu HalleKaTh:

peKOMeHJalllsl KaHIuaTyp Ha MOcaJy HayKOBO-TIEJJarOTiYHUX IpaIliBHUKIB
Kadenpu;
peKOMeHJalisd KaHIuIaTyp HayKOBO-TIeJJaroridyHuX IMpalliBHUKIB y BUOOpPHI
OpraHu akajemii;
PO3IIIAZ IMPOEKTIB HaBUAIBHUX IUIAHIB 1 3aTBEpKEHHS POOOYUX Mporpam
HaBYAJIHHHUX JUCIMIUIIH Ta cuaabyciB HaBYaIbHUX JUCIUILTIH;
~ 3aCIyXOBYBaHHS BHKOHAHHS iHJUBIAyaJIbHUX IUIAaHIB pPOOOTH HAyKOBO-
IearoriyHuX MpaliBHUKIB Kadenpu;
~ YXBaJIEHHs PILIEHHS IIPO BUJIAHHS HABYAJIbHO-METOIUYHOI JTiTepaTypu;
~  HaJaHHS peKOMeHAallil o0 myOrKaIii HaYKOBUX TIPAIl;
~  3aCIyXOBYBaHHSI Ta IPEJCTABICHHSI B cnemam:sOBaHy pa/:[y BHCHOBKIB
I10/I0 HAYKOBUX Ipallh Ha 3700YTTS HAYKOBUX CTYIICHIB;
~  HaJIaHHS PEKOMEHJIalli{ I0JI0 MPUCBOEHHS BUSHUX, IIOUYECHUX 3BaHb;
~ BHUBYEHHS Ta BIPOBA/DKCHHS IIEPEIOBOTO IIENAroriyHoro MOCBimy i
METOJIUKH BUKJIQJaHHS JUCIUILTIH Kadeapu;
~  PO3IJIsA MUTAaHb HAYKOBOI Ta HAYKOBO-IOCIIAHOI poboTH Kadempu;
~  po3mIsA IUlaHy poboTH Kadeapu Ta MOAaHHS 10 3aTBEPKEHHS,
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~  3aTBEP/DKCHHS pO3IOMTy HaBYAIbHOI, HAYKOBOI Ta - IHIIUX BHJIB
JisUTBHOCTI MIX IpalliBHUKaMH Kadenpy;

—  00roBOpEeHHS BIIKPUTHX 3aHSATH,

~  3aCIyXOBYBaHHSI 3BITIB MaricTpiB, aJi’IOHKTIB, acIHipaHTiB (IOKTOpPAHTIB)
TOIIIO.

3.4. 3acimanHs Kadeapu TOBHOBa)XHE YyXBAIIOBATH pIllIEHHS 3a YMOBHU
IPUCYTHOCTI Ha HbOMY HE€ MEHIe HiXK JBOX TpeTiX ii CKJIamy NpalliBHUKIB, IO
IPAIIOIOTh Ha IMOCTIHIN OocHOBI. PimeHHs (KpiM OKpemMuX OOYMOBJIEHUX BHITQJIKiB)
NpUMMAIOTh IEPEeBaKHOIO OUIBILNICTIO TOJIOCIB NPUCYTHIX Ha 3acCilaHHI 4JIEHIB
kadenpu. 3acimanHs kadeapu OQGOPMIIOETHCS IMPOTOKOJIOM, SKHA ITOBHHEH
BimoOpaxkaTu I1epebir OOroBOpeHHs, KOHKPETHI NIPUMHSTI pillleHHS, CTPOKH ¥
BIAMOBIANBHUX 3a iX peamizamito. [Iporokonu 3acimane kadeapu IIiAMUCYIOTH
3aBigyBau Kadenpu Ta cekperap 3acimaHHs kadenpu, iX 3MICT JOBOJUTHCS IIiJ
i ITUC TIpalliBHUKaM Kadeapu.

3.5. HaykoBo-memaroriuni npamiBHEKE Kadeapu, siKi MpaIfoloTh Ha IIOCTiMHIM
OCHOBI 3 HEMOBHUM 0OCATrOM BHKOHAHHS mocamoBux 000B’s3kiB (0,25 mocamoBoro
OKJIaJy), 32 CyMICHHAITBOM i Ha yMOBaX ITOTOJMHHOI OIUIATH Mpalli, MalOTh MPaBO
J0paTdoro roJocy.

Ha 3acimanns kadenpu MoxXyTh OyTH 3alpoOlIeH] MpaliBHUKU iHIMX Kadenp i
CTPYKTYPHHUX MiJPO3ALIIB aKajeMil, iHIIMX 3aKiaJiB BUIIOI OCBITH, MiIANPHEMCTB,
yCTaHOB Ta OpraHizaliii, a TakoX 3700yBadi BHIOi OCBITH, SIKi OITAHOBYIOTH
JUCILUTUIIHY Kadeapu.

3.6. Ilozageprose 3aciiaHHs Kadeapu MoKe OYTH CKIMKAaHO 3a JOPYYEHHSIM
peKTopa, IepLIOro IpPOPeKTOopa, HavalbHWKA BIIIUTYy oOpraHizamii OCBITHBOI'O
IIpOLIECy, TUPEKTOpa HaBYAIbHO-HAYKOBOTO 1HCTHTYTY, a TaKOX 3a iHiI[iaTUBOIO HE
MEHILIe HDXK TPETUHHU YCIX IpaI[iBHUKIB Ka(be,upﬂ abo 3a pilieHHsSM 3aBigyBaya
kagenpu. [Ipo MPOBE/ICHHSI 103aeProBOTo 3acijaHHs Kadeapu lH(bOpMyGTBC}I BIIILT
oprasizailii OCBITHBOTO TIPOIIECY.

3.7. IlutaHHa opranizaiii HaBYaJbHOI, METOIUYHOI, BAXOBHOI Ta HAyKOBO-
TOCIIIHOI IiSUTBHOCTI, 10 MAOTh MiXKKadeIpalbHUN XapakTep, MOXKYTh PO3IJISIIaTh
1 00roBOprOBaTH Ha CIIJIBHUX 3acCilaHHAX Kadeap akaieMil Ta cropigHeHux kadeap
IHIIIUX 3aKJIaiB CUCTEMHU BHUILO] OCBITH.

4. Opramnizanis po6oTu kadeapu

4.1. HisnbHicTh Kadenpu 3MIHCHIOETHCS BIANOBIAHO [0 IUTaHy poOOTH Ha
HaBYAJIBHUM PIK, SIKUHA 3aTBEPIKYETHCS IEPIUIUM IPOPEKTOPOM 3a IOTOKEHHSIM 3
BiZTiIoM oprasizanii ocBiTHROTO mporecy. Ilnan pobotu kadeapu yKiagaeThes Ha
nificraBl KepiBHUX JOKYMEHTIB akajeMmii, [naHy ocHoBHMX 3axojiB HarioHameHOT
akazeMil BHYTpIIIHIX CIpaB Ha HaBUAIBHUN piK, [lmanHy poOOTH CTPYKTYpPHHX
nigpo3ainis. Ilnan pobotu xadenpu nependadae KOHKPETHI 3aXO[H, iX BHKOHABIIIB,
TEpMIHM BHKOHAHHSI 3 OpraHi3alliifHOl, HaBYaJIbHOI, METOAMYHOI Ta HAYKOBO-
nociigHoi poOOTH, 3B’SI30K i3 TPAKTHKOIO, 3B’SI3KiB MK 3akKiaZaMH OCBITH,
MDKHApOJHEe CHiBpOOITHUIITBO, YJIOCKOHAJIEHHS HaBYaIbHO-MaTepialbHOI 0a3wu,
3a0e3neueH s BUKOHAHHs pillleHb KepiBHMIITBA 3 OpraHizalii OCBITHBOrO IpoOIeCy,
aHaJIi3 Ta OIIHIOBAHHS PE3yJIbTaTiB POOOTH TOIIIO.
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Kpim 3a3HayeHOTO, MisUIBHICTh YCIX HAYKOBO-IIEIArOTiYHUX IMPAIliBHUKIB Ma€
IPYHTYBaTUCSl Ha NPUHIMIAX akKaJeMiuyHoi pJoOpodecHocTi, WO Mae OyTu
Bi1oOpaXkeHo y (DyHKIIIOHATBHHUX 000B’sI3KaX, a came:

— CIPaBeIUITMBOCTI, PIiBHOMPABHOCTI Ta HEIUCKPUMIHALII — YCI y4YacCHUKHU
OCBITHBOI'O TIPOILIECY BHU3HAIOTH 1 TIOBKAIOTh OCOOUCTICTH KOXXHOI JIIOJUHH,
He3aJe)XHO BiJ ii COIiaJbHOTO, HAYKOBOT'O UM TPOMAJCHKOIrO CTarycy, BiKYy, CTarTi,
pacoBoi YM ETHIYHOI NPUHAIEXHOCTI, € pIBHUMU Yy CBOiX IpaBax 1 MJIIOTh
CIpaBe/IMBO B MeXaX HOPM IOBEIiHKH, IPUHHITHX Yy cycninbcTBi. CripaBeTuBICTh
y BHKJIAQJIaHHI, OLIHIOBAaHHI OCBITHIX JIOCATHEHb 3/100yBadiB, HAyKOBHX
JOCTI/DKEHHSIX, Kap’ €pHOMY MPOCYBaHHI MEPCOHATY, OTPUMAaHHI OyIb-SKHX HArOpOI,
BiZ[3HAK, CTYIEHIB Ma€ IPYHTYBAaTHUCS Ha 3aKOHHUX, IPO30PHUX, CIPABEIIUBUX,
nependavyBaHUX, IOCIIIOBHUX, HEYNIEPEDKEHUX H 00’ €KTUBHUX KPHUTEPISX;

— YECHOCTI, TJJHOCTI ¥ 1OOpPOCOBICHOCTI - y CBOIM IisSUTBHOCTI BCi yYaCHUKH
OCBITHBOT'O IPOIECY NpParHyTh IO 3HaHb, OOI3HAHOCTI Ta KpalluX MPaKTHK YEeCHOL
MOBEIHKH, TiJIHOTO ITOBOJUKEHHS B CYCIIJIBCTBI Ta JOOPOCOBICHOTO JOTPUMAHHS
BUMOTI' 3aKOHiB, BHYTpIIIHIX OpraHi3aliiHO-pO3MOPSIINX aKTiB, MPOLELYp Ta
CTaHJAPTIB SIKOCTi, BIJIMOBINAIOTH 3a PE3yJBTATH BJIACHOI JisJIBHOCTI, HAJIEXKHO
BUKOHYIOUHM B3sTI Ha cebe 3000B’s3aHHS, IO CIPHUSE MPO30POCTi, MiA3BITHOCTI Ta
BIIBHOMY BUpPaXEHHIO HOMIIAiB. KoXXeH y4YacHUK OCBITHBOTO IPOLECY ITOBHHEH
nepeayciM  OCOOMCTO  JOTPUMYBATHCS TIPHHIMIYY YEeCHOCTi, TigHOCTI Ta
NOOPOCOBICHOCTI ¥ JUIIIe Ha Iili MiCTaBl CIOHYKATH iHIIMX YYACHHMKIB OCBITHHOI'O
IpoLecy yTpUMyBaTHUCs Bifi OpexHi, oOMaHy, maxpaiicTBa, KpaIiXKoK, iHIIUX (hopM
HEYECHOI Ta TaHeOHOI MOBEAIHKH, SIKI IiIPUBAIOTH JOBIPY JI0 SIKOCTi OCBITH i HAYKH;

— TIOBar", JOBIpU ¥ TOJIEPAHTHOCTI — yCi yYaCHUKH OCBITHBHOTO IIPOIIECY B
OCHOBY CBOIX BIJIHOCHH ITOKJIJal0Th B3a€MHY MOBipy Ta moBary jao cebe, IHIIMX,
OCBITHBOTO IIpollecy N JIOCHIDKeHb, a TaKOXX BH3HAIOTh 0OaraTOMaHiTHICTH
pe3ynbTaTiB AIsIIBHOCTI KOXKHOI JIFOAWHY, CIPUSIOYX BiIBHOMY 0OMiHY iH(OpMaIiiero
Ta i7esIMH, JOJIy4arOduCh O CIIBIpalli, TBOPYOCTI Ta iHAUBIAYyaJbHOI'O PO3BUTKY.
BinpHuit oOMiH i1essMu Ta cB0OO/1a BUCIIOBIIIOBAHb IPYHTYIOTHCS Ha B3a€MHIH 10Ba3i,
SIKYy TIOJUISIOTH YCi YYacCHHKH OCBITHBOTO IPOIIECY, HE3aleXHO BijJ BiKy, cTaTi i
CTAHOBHILIA B OCBITHIM Ta HAyKOBiM iepapxii. Yci YYaCHHKU OCBITHBOI'O IIPOLIECY 3
IOBarol0 Ta JOOPO3MYIMBO CTaBISATHCS JO IHINMX, IXHIX JYMOK, IOIIISZIIB,
NIepeKOHaHb TOIIIO;

— KOMIIETEHTHOCTI Ta IpodecioHani3My — yCi Y4aCHHUKH OCBITHBOTO IIPOIIECY
axazieMii 3000B’s3aHi 3/iHCHIOBATH CBOIO ISUTBHICTH Ha BHCOKOMY IpodeciiiHoMy
piBHI, ITOCTIHHO ITiBUIIlyBaTH HAyKOBHIM Ta OCBITHiM piBHI — «Bim ocCBiTM Ha Bce
KUTTSL — JI0 OCBITH IPOTSITOM YCHOTO JKUTTSI.

4.2. Ha xadenpi po3poOisroThCs, 3aTBEPHKYIOTHCS HOMEHKIIATYPOIO CIpaB i
BEyThCSI Taki JOKYMEHTH:

—  opeaHizayiumi:

1) komii monoxeHHs mpo Kadenpy, 1o 3aTBepKYyEThest Hakazom HABC;

2) ¢ynkuioHanpHI 000B’S3KM 3aBijyBaua KadeApH, 3aTBEPIXKEHI PEKTOPOM
HABC; ¢ynxuionanpHi 000B’A3KH KOXXKHOT'O IpaliBHUKA, 3aTBEPKCHI 3aBiIyBadeM
Kadenpu 3 mo3Haukow «O3HaHOMIIeHH», OCOOUCTHM ITiAIIKCOM MPaIliBHUKA 1 JATOO
O3HAMOMJIEHHSI HAITPUKIHII JTOKYMEHTA,;
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3) xomii pimess BueHoi paam, pekTopaTy, Hakasd, JOPYYEHHS IO
CTOCYIOTBCS TiSTBHOCTI KadeIpH i 3BiTH PO X BUKOHAHHS,

4) 1mwraH poOOTH Kadenpw Ha HaBUAIBHUM piK (B eleKTpoHHOMY (opmarti 3a
nocwiaHHsaM: https://asu.naiau.kiev.ua); .

5) mmaH NpPOBEACHHS HAYKOBO-JOCHITHUX 1 JIOCIHITHO-KOHCTPYKTOPCHKHX
po0iIT Kadenpu Ha KaJeHIAPHUN PiK;

6) MPOTOKOJHM 3acimaHb Kadeapu;

7) rpadik KOHTPOJIBHUX BiJ[BiyBaHb 3aHITH KePiBHUIITBOM KadeapH;

8) rpadix B3aEMHUX Bi/IBi/TyBaHb 3aHSTb;

9) rpadix IpoBeJEeHHS HAyKOBO-IEJAroriYHUMM IpaliBHUKaMu Kadeapu
KOHCYJIbTaIlill y IT03aHaBYaIbHAN Jac;

10) sxypHas 001Ky B3aEMHUX Ta KOHTPOJIBHHX BiJIBiyBaHb;

11)xypHai 00Ky KOHCYJIbTaIlil;

12) xxypHai o0JiKy HaJIXOJDKEHHS 1 pelieH3yBaHHs KypCOBUX POOiT 3/100yBadiB
BUILIO] OCBITH,

13) xypHaun peectpalii iHCTPYKTaXiB 3 MUTAHb OXOPOHH IPAIli;

14) sxypHan peectpaliii IHCTPYKTaXiB 3 TUTaHb ITOXKEKHOI OE3IEKH;

—  0611iK080-36IMHI. '

1) obcar HaBuanmpHOI poOOTH (B eNEKTPOHHOMY (opmaTi 3a MOCHJIAHHSIM:
https://asu.naiau.kiev.ua);

2) po3MOAll HAaBYAJIHHOIO HABAHTAKEHHS MiXK HAYKOBO-IIEJArOriYHUMU
npaliBHUKaMU Ka(eapH Ha TOTOYHUI HaBUAIBHUHN PiK (B €JIeKTpOHHOMY (GopMarti 3a
nocuJiaHHAM: https://asu.naiau.kiev.ua);

3) iHOWBiAyaslbHI IUIaHU pPOOOTHM HAYKOBO-IIEHArOTiYHMX MpaIliBHUKIB (B
eNIeKTpOHHOMY  ¢opMaTi 3a  IOCWIaHHSM:  https://asu.naiau.kiev.ua/teacher-

4) 3BITH HayKOBO-TIEJAroTiYHUX IPAIiBHUKIB Ta PEUTHHIH IXHBOI IisSIBHOCTI
PO HaBYajbHY, METOAMWYHY, HAyKOBYy, OpraHi3alliliHy Ta BHXOBHY po0OOTy 3a
HaBYAJILHUH PiK;

5) 3BITH KE€PiBHUKIB HAyKOBUX I'yPTKiB;

6) 3BefieHMH 3BIT PO BUKOHAHHS IUTaHy PoOOTH Kadeapu 3a HaBYAIBHUM PiK;

7) Matepianu 3a pe3yJbTaTaMH NMEpeBipoK Kadeapu # yCyHEHHS BHSIBICHHUX
HEIOJIIKIB;

8) 3BiTHM IpPO HayKOBO-IOCIiAHY PoOOTY Kadeapu 3a MOTOYHUN KaJleHIapHUN
pik;

9) Matepiany IIOA0 3aKpillieHUX 3a Kadeapor HaBYaATBHO-TPEHYBaIbHIX
TIOJIITOHIB;

—  HABYANLHO-MEMOOUUHI!

1) mporpamMu HaBYAJIbHUX AUCIMILIIH;

2) poOoui nmporpaMu HaBYAJIBHUX JUCIHUIUIIH, CHIIa0yCH, aHOTALIil;

3) mporpamMu HaBYAJIBHUX MPAKTHK 1 CTAXKyBaHHS;

4) nekii, BiieosieKIii (B eJeKTpoHHOMY (opmarTi);

5) Matepianu AJi HallOBHEHHsS BeOcaiitTy kKadempu Ha BeOmoprani HABC, a
takox cucremu MOODLE (B enexrponHomy ¢opmarti);
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6) MeronuuHi po3poOKH 3aBaaHb 1 (abyn s TPOBEJEHHS MPAKTHYHUX
3aHSTh, AUIOBHUX 1rOp, TPEHIHTIB;

7) aymioBizyalbHI 3acO0M HABUAHHS, €JEKTPOHHI MiAPYYHUKH, MOCIOHUKH,
KypCH JIeKIIi}, TECTOBI 3aBIaHHS 3 yCiX TeM HaBYAJIbHOI/HABUAJIBHHUX JUCLMILIIH Ta
MiJICYMKOBUX KOHTPOJTIB,;

8) pO3poOKU 3 eleMEeHTaMU AUCTAHI[IHHOrO Ta 3MIIaHOT0 HaBYaHHS;

9) OineTH miICyMKOBOTO KOHTPOJIIO;

—  HAyKo80-00CNIOHI:

1) marepianu poGoTH 3 actipanTamu, aJi’ FOHKTaMH (IOKTOpaHTaMHu) KadeIpu;

2) marepianu poGOTH HayKOBOTO TYpTKa Kadenpu;

—  Kaopoei.:

1)  BimomocTi mpo OOJIK MHpariBHUKIB-TIPAKTUKIB, SKHUX 3aly4aioTh 0
OCBITHBOTO IIPOIIECY;

2) nocarHeHHs Yy npodeciiiHiii MiSTIBHOCTI 3a OCTaHHI I'ATh pOKiB (B
eJIeKTpOHHOMY (popmarTi);

3) maTepiany/IOKyMEeHTH 3 ITiIBUIICHHS KBaTi(ikarii;

— 0oKymenmayis 3i cysxcb080i ni020mosKu NOCMItiHo20 ckaady Kapeopu.:

1) mporpama ¥ TeMaTU4HI IJIAHU 31 CIIY>KOOBOI ITiITOTOBKH;

2) KypHall OOJIIKy 3aHATh, BiIBIAyBaHHS Ta YCIIIIHOCTI 3i CIyX00BOI
1 ATOTOBKH.

4.3. Opranizaniiina, o01iKOBO-3BiTHa JOKyMeHTallis 30epiraetbcst Ha Kadeapi
BiJITIOBiTHO /O HOMEHKJIATYPH CIIPAB.

4.4, JIyjs CBOEYACHOTO Ta SIKICHOI'O BHKOHAHHS 3aBJaHb, 110 Bu3HaueHi MOH
Vkpainu, MBC Vkpainu, KepiBHHUIITBOM akajemii, 10 IUIaHIB poboTH Kadeapu
MOXYTb BHOCHTHCS HEOOXiZlHI 3MiHM, YTOYHEHHS TiCJsd IX IIONEPEIHBOIO
00roBOpeHHs Ha 3acifjaHHi Kadeapu.

PosrnsiHyTo Ta cxBaneHo Ha 3acifaHHi Kadeapu KpUMiHAIBHOTO TIPOIECY Bif
03.10. 2024 poky, mpoTokoi Ne 4,

3aBinyBau kadeapu
kpuminanabHoro npouecy HABC
MiANOJKOBHHK MOJIIIT

03 . /o 2024 poxy

Oxcauna XABJIO

HOI'OKEHO:

T.B.0. HAYAJBLHUKA Bigainy

opranizauii oceiTHboro npounecy HABC
JIeHTeHAHT MOJIiLil

[ BixTopis BOMYYK
7. 2024 poky
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