Honarok 24
1o Hakazy HABC
B 3103.2025 Ne 470

HOJIOKEHHA
IIpo kadeapy agMiHiCTPAaTMBHOIO MPaBa Ta MPoIECY
HamionaabHoI akajgeMil BHYTPILIHIX CIIpaB

1. 3arajibHi M0JI0:KEeHHS

1.1. TlonoxenHs npo Kkadeapy aAMIHICTPATUBHOTO TIpaBa Ta MPOIECY
HamionaneHoi akazmeMmii BHyTpimHIX crpaB (maini — [lomokeHHs) periameHtye
nuTaHHs oprasizamii podotu kadenpu. Lle IlonoxeHHs 3aTBEPIKY€EThCS HAKa30M
HanionansHoi akagemii BHyTpimHix crpas (nam — HABC, akagewmis).

1.2. TlonoxeHHsT po3po0JIEHO BiANOBIIHO A0 3aKOHIB Ykpainu «IIpo ocBiTy»,
«IIpo Bumy ocBity», «IIpo HaykoBy 1 HAyKOBO-TEXHIUHY AiSUTBHICTH», CTaryTy
HarmionanpHoi akanemii BHYTpiIIHIX crnpaB Ta [losokeHHS Tpo oOpraHizaliiio
OCBITHROTO TIpoliecy B HamioHanbHil akajemii BHYTpIlIHIX cripaB, [lonoxeHHs mpo
aKajeMiuHy JaoOpodecHicTh y HarioHanbHii akazemii BHYTpIIIHIX CIIpaB,
AHTUKOpYMIiHHOT nporpamu HarrioHanbHO1 akajemii BHYTPIIIHIX CIpaB, Ta 1HIIUX
HOPMATUBHUX aKTiB, IO PETYJIIOIOTH OCBITHIO, HAYKOBY, METOJIMYHY, OpraHi3aliiny,
BUXOBHY, IHHOBAIIMHY JisJIbHICTh B YKpaiHi i B akajeMii.

1.3. Kadenpa aamiHicTpaTUBHOTO MpaBa Ta mpolecy — e 6a30BUi CTPYKTypHUN
MIPO3/1LT aKaieMii, 10 MPOBAAUTH OCBITHIO, METOAMYHY, HAYKOBY, OpTaHi3alliiiHy Ta
BUXOBHY [IISUIBHICTh 3a JIIIEH30BAaHUMH CHEIIAJILHOCTSAMH, 3 METOK HaOyTTs
3100yBayaMy BUIIO1 OCBITH BIJIMOBIAHUX 3arajbHUX Ta ()axOBUX KOMIIETEHTHOCTEH.
Kadenpa 3abesneuye BUKIaAaHHA OUCIHUIUIIH Ha TMOTOYHUN HaBYAJIBHUN PIK
BIMOBIAHO 10 Hakazy HaiioHansHOI akajaemii BHYTpILIHIX CIpaB MpO Take
3aKPITLJICHHS.

1.4. PoGoTta xadenpu rpyHTY€eTbCS HA MPUHIIMIIAX HAYKOBOCTI, CAMOPO3BUTKY,
ryMaHi3My, JEMOKpaTH3My, TE€HJEpHOI PIBHOCTI, HACTYIMHOCTI, MEPCOHAIBHOI 1
KOJIGKTUBHOI BIJITOBIIAJIBHOCTI, KOJET1aIBbHOCTI Ta IJIACHOCTI OOTOBOPCHHS IHUTAHb,
10 BiHECEH] 10 11 KOMIETEHI].

1.5. Kadenpa cTBoproeTbcs BIAMOBIAHO 0 OpraHi3aIiifHO-IITaTHUX 3aX0/IiB Ta
32 YMOBH, SIKIIO JIO 11 CKJIaJy BXOJUTh HE MEHIIE HiX M’ SITh HAYKOBO-TIEIaroT1YHUX
MPAaIliBHUKIB, 1A SKUX Kadeapa € OCHOBHUM MicCIleM poOOTH, 1 HE MEHIIE K TPH 3
HUX, K1 MalOTh OCBITHIH CTYIIHb (HAYKOBUH CTYIIIHb) 00 BUEHE (ITOUYECHE) 3BaHHS Ta
MPOBAJISITh OCBITHIO, METOJIMYHY, HAYKOBY, OPTaHi3alliiHy Ta BUXOBHY JISJIbHICTb.

1.6. V pasi opraHizaliiHO-IITaTHUX 3MIH JOKYMEHTaIlisl Kadeapu 3 OCHOBHHUX
BUJIIB JIISUIbHOCTI TMOBMHHA OYTH CBO€YaCHO TepellaHa Ha 30epeKeHHs
MPaBOHACTYIHUKY, a M1J] 4ac JIKBIAALl — 10 apX1BY aKaJIeMii.

1.7. KepiBuuurBo kadeaporo, 3riIHO 13 (PYHKIIOHAIBHUMHU OOOB’sI3KaMU,
3MIIMCHIOE 3aB1AyBay, SKUW MPU3HAYAETHCA HAKa30M peKTopa. 3aBiayBad Kadeapu Hece



NEPCOHANBHY BIANOBIJANBbHICTh 32 BUKOHAHHS Kadeaporo MOKJIaIeHuX Ha Hel 3aB1aHb
1 pyHKIIIi.

1.8. ¥V pa3i BIACYTHOCTI HAyKOBO-IIEJAroriyHOro IpaliBHUKA Kadenpu
(xBopoOa, BIJNMYCTKA, BIAPSJPKCHHS, 1HINE), HOro OO0OB’S3KM BHKOHYE 0c00a,
IpU3HAaYeHa B YCTAHOBJICHOMY YWHHUM 3aKOHOJABCTBOM YKpaiHM MOPSIKY, sKa
HaOyBae BIAMOBIJIHMX TNpaB 1 HECe BIAMOBIAAIBHICT, 3a HAJICKHE BHKOHAHHS
MMOKJIAJIEHUX HA HET 000B’ A3KIB.

1.9. KinpkicHuii Ta sAKICHMM CKJIaa Kadeapu BCTAHOBIIOETHCS IITATHUM
po3MucoM akajeMii. PillieHHs: mpo NpuifHATTS Ha poOOTY, MEPEeBEICHHS Ta 3BLILHEHHS
IpaliBHUKIB TpuiiMae pektop Akazaemii (abo ocoba, sSika THMYacOBO BHUKOHYE
000B’s13kn). [Ip3HaueHHIO HAYKOBO-TIEAAroriYHUX MPAIiBHUKIB Kadeapu Ha rmocaau
3a KOHTPAKTOM Tepeye€ KOHKYPCHUHN BI01p Ha 3aMIIIEHHS BAKaHTHUX MOCA/.

1.10. HopMaTuBH1 TOKYMEHTH, OpraHi3alliifHO-pO3MOpsSAYl aKTH KEPIBHHUIITBA
akajgeMii Ta HaBYAJIbHO-HAYKOBUX IHCTUTYTIB 3 OpraHi3amli OCBITHBOI'O IPOIECY,
HAyKOBO-JIOC/IIHOI, MI>KHAPOJHOI, BUXOBHOI, 1H(QOpPMAaLIHOI, MpodopieHTALIINHOI
JISTIBHOCT1 € 000B’ I3KOBUMHU JIJIsI BAKOHAHHS BCiMa IpalliBHUKaMu Kadeapu.

1.11. Kadenpa 3abe3neuye BelIeHHsS JTOKYMEHTallli BIAMOBIAHO O YHHHUX B
aKajeMii: HOMEHKJIATypu CIpaB, IHCTPYKIl 3 JIOKYMEHTYBaHHS, MNPUHHATUX B
YCTaHOBJICHOMY TMOPSJIKY PillIeHb peKTopaTy, BueHoi paau.

2. OcHoBHi 3aB1aHHA Ta QyHKIII Kadeapu
2.1. OcHOBHMMH 3aBJIaHHAMU KadeIpH €:

— ydacTb y poO3poOJIeHHI Ta peai3alli OCBITHbO-IPO(]ECIHUX, OCBITHHO-
HAayKOBHUX MpOrpaM, HaBYaJbHUX IUJIAHIB MIATOTOBKU M MIABUINCHHS KBaiidikaii
(axiBIIiB;

— (opMyBaHHS €IMHOI KOHIIEMI[li BTIJIEHHSI 3MICTY OCBITH 3a JMCIUILIIHAMH,
BUKJIQJIaHH AKUX 3a0e3medye kadeapa, 3 METOI0 TOEHAHHS TEOPETUIHOTO HAaBYAHHS
13 IPAKTUYHOIO CIIPSIMOBAHICTIO MIJITOTOBKH (haxiBLIB;

— opraizaifisi Ta 3IIMCHCHHS Ha BHUCOKOMY HAyKOBOMY, IMEJaroriyHoMmy M
METOJMYHOMY PIBHIX OCBITHBOTO TMPOIIECY IUIIXOM (OPMYBaHHS HAYKOBOTO 3MICTY
Ta MPAKTUYHOTO CIPSIMYBAHHS KOXKHOI HaBUAJIbHOT TUCIUILTIHU;

— MIATOTOBKAa W TPOBENCHHS HAyKOBUX [OCHIDKEHb 3a HampsiMaMu, IO
BIJINOBIJIAIOTH 3MICTY OCBITHIX MpOTpaM, /10 BUKOHAHHS SKHMX 3aidydeHa Kadenpa, i
HampsiMaMu, SIKi BU3HaueHI BueHow pajoro akageMii Ta IHIIUMH OpraHaMu
YIPABIIHHS B YCTAHOBICHOMY TMOPSIIKY;

— pO3po0JeHHsT Ta 3aTBEPJKEHHS €IUHUX KPUTEPIiB OI[IHIOBAaHHS 1 3acO0IB
J1arHOCTYBaHHS PiBHS 3400yTHX 3HAHb, ONTAHYBAaHHS BMIHb 3 KOKHOI IUCUUILIIHU Ta
HaOYTTS BIAMOBIIHUX PE3yJIbTATIB HABYAHHS 3T1AHO 3 OCBITHHOIO MPOTPAMOIO;

— 3/IIIICHEHHS] MOHITOPUHTY Ta aHaJi3y SIKOCTI 3HaHb 1 BMiHb Y€pe3 CUCTEMY BCIX
GhopM KOHTPOJTIO;

— PpO3pOOJIEHHS Ta CUCTEMAaTUYHE OHOBJIEHHS HAyKOBO-METOJUYHOIO
3a0€3MeUeHHs] 3 HaBYAJbHUX JUCIUILUIIH, IO BHUKIATAOThCA Kadeapor, ix
MYJIBTUMEIIHOTO/€IEKTPOHHOTO CYyTPOBOY;



— pO3pOo0JICHHS Ta BIPOBAKEHHSI HOBUX ()OPM, METOIIB 1 TEXHOJIOT1i HAaBYaHHSI,
30KpeMa JUCTAHIIHHOTO Ta 3MIMIAHOTO HAaBYAHHS;

— Opraizailisi BUKOHAaHHS KOHTPOJIIO 3a MPUHUHATUMH PIIICHHSIMHU 3 TUTaHb
oprasizarlii Ta 3a0e3Me4eHHs] OCBITHBOT'O IIPOIIECY;

— opradizaiisi Ta KEpiBHUIITBO CaMOCTIHHOIO H HAyKOBO-JIOCTITHOIO POOOTOIO
3100yBayiB BUIIO1 OCBITH;

— oprasizamis poOOTH HAyKOBUX TypTKIB, HPOBEACHHS OJIMIIaj, 3aciaHb
KpYIVIMX CTOJIB, KOH(EpeHI, KOHKYpCiB Ta 3Maradb 3a MpodiuieM IisJIbHOCTI
kadenpu;

— Oprasizaifis KOHTPOJI HayKOBO-TIEJArOTiYHOI MisUTBHOCTI MpAaIliBHUKIB Yy
dbopmi BIAKPUTUX, KOHTPOJBbHUX, B3AEMHHUX 3aHSTH 3 TOJAJBIIAM OOTOBOPEHHSIM Ha
3acigaHHi Kadeapu;

— BUBYCHHS, y3arajibHEHHS 3100yTKiB Ta BUKOPUCTAHHS MEPEIOBOTO HAYKOBO-
NEeJaroriyHoro JOCBIAY Ta MPAaKTUKUM 3 METOK IIJBUILEHHS HAyKOBOT'O pIBHS,
npodeciiftHOl KyIbTYpH Ta MEIaroriyHoi MaiiCTepHOCTI MpaIliBHUKIB Kadeapu;

— BUKOHAHHS TUIAHIB IIOJO IiJBHUINCHHS KBamidikaiii HayKOBO-IIeIaroriyHux
MpaIliBHUKIB;

— y4acTh y MiIBUIIECHHI KBamidikailii Ta MaiiCTEpHOCTI HAyKOBO-TI€IarOT1YHUX
MpaIliBHUKIB, aJIallTallli HAYKOBO-TIEAaroriYHyX MpaliBHUKIB 3 JIOCB1JI0M TaKoi poOOTH
MEHIIIE HDK TPU POKH, & TAKOXK MPAKTUYHHUX MPAIIBHUKIB, 3aJyYCHUX O OIHAPHHUX
3aHSITh;

— IIPOBEJICHHSI BUXOBHO1 pOoOOTH 31 3/100yBa4aMu BUIIOI OCBITH;

— KEpIBHULTBO 3[IMCHEHHSM JUCEPTALlliHUX JOCHIJDKEHb Ha 3400yTTd
HAayKOBOTO  CTyINE€HA JOKTopa  (Quiocodii, KOHCYJIbTYBaHHS  JOKTOPAHTIB,
pelieH3yBaHHsI, 0OTOBOPEHHS MPECTABICHUX JTOCIKEHb Ha 3aCiIaHHAX Kadeapu Ta
miJ yac myOaiyHO1 Mpe3eHTallli 37100yBaueM HayKOBUX pe3ysbTaTiB AUCEpTallli Ha
PO3ILIMPEHOMY 3aciilaHHs Kadeapu 3 METOI0 OI[IHKM HAYKOBOTO PIBHS Ta MPAKTUYHOT
3HAYYIOCTI PE3yIbTaTIB AUCEPTAIIHHUX POOIT;

— IMiJITOTOBKA BI/ITYKIB, pElIeH31i Ha HayKOBI IOCIKeHHS 3a nmpodineM Kadeapu,
SIK1 HQQIMIIINA 10 aKaaeMii;

— opranizaiis B3aeMOAIl 3 IHIIMMH 3aKJaJaMd BHUIOI OCBITH (30Kpema
3aKOPJIOHHUMHU ), IPOBEICHHS CITUIBHUX 3aciiaHb Kadeap, KpyTJIUX CTOJIB, MATOTOBKA
Ta BUJIaHHS HAyKOBOI Ta HABYAIHLHO-METOANYHOI JTITEPaATypPH;

— BHECEHHS MPOIO3HUIIIH I10/10 TPUCBOEHHS BUYCHUX 3BaHb JOICHTA 1 Tpodecopa,
MOYECHUX 3BaHb akajieMii HAyKOBO-TIEaroriYHUM IpaIliBHUKaM Kadeap;

— Yy pa3i 3BepHEHHS B YCTaHOBJIEHOMY NOpsAIKY opraHiB cucreMu MBC Ykpainu,
NIAPO3AUIIB 1 TepuTopiadbHuX opra”iB HaimionanpHoi momimii YkpaiHu ¥ 1HIIMX
OpraHiB Jep>KaBHOI BJaJM Ta OpPraHiB MICLEBOrO0 CaMOBPSAIYyBaHHS, MiANPHUEMCTB,
yCTaHOB, OpTaHi3alliii HaJaBaTu AOMOMOTY B IPOBEICHHI TEMATUYHUX 3aHATD;

— 3IIACHEHHS EKCIEePTHOI MIsUIbHOCTI MIOJ0 MiATOTOBKH JTOKYMEHTIB, SIKI
HagaxoaTh 3 MBC Vkpainu, IHIIMX HEHTpaJIbHUX OPraHiB BAKOHABYOI BJIAH, a TAKOXK
oprasizaiiii, pizuayHuX 0Ci0;



— pO3pOOJIEHHS BIAMOBIAHUX JOKYMEHTIB IIOJAO HAayKOBO-METOIHYHOTO
3a0€3MEeUYCHHs] OCBITHROI Ta HAYKOBOI MISUTBHOCTI 3aKJaiB BHUINOiI OCBITH 31
cnenugiunuMu ymoBamu HaBuaHHsi MBC Ykpainu;

— MIJITOTOBKA, PELICH3yBaHHS Ta BUJJIAHHS HaBUYaJbHOI, HAYKOBOi, METOJUYHOL
mitepatypu  (MIJAPYYHUKIB, HaBYAJIBHUX TIOCIOHMKIB, KypciB JeKklik, (adymn
MPaKTUYHUX 3aBJlaHb, KBECTIB, JIOBIHUKIB, JOCIIJHUX 3aBllaHb, METOJUYHHUX
PO3pOOOK TOIIIO);

— TIpOBeIeHH MpodopieHTAIIHOT POOOTH;

— PO3POOJICHHST MPOMO3UIIINA 3 YIOCKOHAJIEHHS Ta pO3pOOJEHHS KOMILIEKCHHUX
KBaJTi(piKaIITHUX 3aB/laHb, OPTaHI3aITHO-METOJUYHUX JTOKYMEHTIB;

— MIATOTOBKA OOTPYHTYBAHHS IOA0 MOJIEPHI3allii OCBITHIX IIPOTrpam;

— oOprasizamisi Ta 3aXUCT MPAKTUK, CTaXyBaHHS 3700yBadiB BHUIIOi OCBITH
BIJIMOBITHO 70 BUMOT MiHicTepcTBa OCBITM 1 Hayku VYKpainu, MiHicTepcTBa
BHYTpIIIHIX copaB YkpaiHu, I[lojokeHHsS Mpo oOpraHizamilo Ta POXOJKEHHS
MPaKTUYHOI MIATOTOBKM 3700yBadamMu BHUIOT OCBITU HailioHanbHOT akajgemii
BHYTPIIIHIX CIIPaB 1 BIMOBITHUX MPOTrpaM MPAKTUK (CTaKyBaHHA);

— Ooprasizallisi CHCTEMaTUYHOTO BHUBUYEHHS POOOTH BUITYCKHHKIB, PIBHS IXHBOI
TEOPETUYHOT Ta MPAKTUYHOI M1JTOTOBKH;

— 3aTy4eHHsI MPOBIJTHUX HAYKOBIIIB, (haxiBIIIB-MIPAKTUKIB JI0 MPOBECHHS 3aHSITh,
KOHTPOJTIO 3HaHb 3/100yBayiB BUIIIOi OCBITH, y4acTi B poOOTI aTecTal[ifHUX KOMICIH;

— 3a0€e3MeYeHHsI MIT0TOBKYU Ta MPOBEJCHHS aTeCcTallli;

—  JIOTpUMaHHS  AHTUKOPYIIIMHOIO  3aKOHOJIAaBCTBA ¥ aKaJeMivHOi
JIOOPOYECHOCTI.

2.2. 3aBnanHs Kadeapy BUKOHYIOTHCS IUIIXOM 1HTErpallii OCBITHbOI, HAYKOBO-
JOCHTITHOI Ta MPAKTUYHOI JISUTbHOCTI, TOBHOTO Ta €()EKTUBHOI'O 3aCTOCYBaHHS BCIX
€JIEMEHTIB  OCBITHHOTO TPOLIECY 3 ypaxyBaHHSAM MOXJIMBOCTEH HOBITHIX
1H(pOpMAaIIHUX Ta KOMI FOTEPHUX TEXHOJOTIH.

2.3. OcHoBHMMH (DyHKIISIMU Kadeapu €:

2.3.1. OcBITHS IISIIBHICTD — OpPTaHi3allis Ta IPOBEJIEHHS OCBITHROTO IMPOIIECY 3a
neBHUMU (GopMaMH 3100yTTS OCBITH (OYHA, 3a04yHA, AWCTaHIIMHA, 3MiIIaHa),
dbopmamu opraHizailii OCBITHOTO MpoIleCcy (HaBYaIbHI 3aHATTS, CaMOCTIHA poOoTa,
MpakTHUYHA IiITOTOBKA, KOHTPOJBHI 3aX0/H) 1 BUAAaMU HaBUAJbHUX 3aHSTH (JIEKIIIi,
MPaKTUYHI Ta JAa0OpPATOPHI 3aHATTA, KOMITIOTEPHI MPAKTUKYMU, CEMIHApChKl W
1HJIMBIAyaJIbHI 3aHATTS, KOHCYJIbTAIII1) 3 HAaBYAIbHUX JUCIUIUIIH Kadeapu BiAMOBITHO
JI0 HAaBUYAJIBLHOTO TUIaHY TEBHOI OCBITHBOI MPOTpamMM; OpraHizailis Ta MPOBEICHHS
aTecTalli BUIYCKHMKIB, 3a0e3nedeHHs e(QEeKTHUBHOI poOOTH €K3aMEHAlIMHUX 1
BCTYITHUX KOMICIH;

2.3.2. MeroauyHa poOoTa — po3poOJIeHHS OCBITHIX MPOTPaM Ta iX KOMITIOHEHTIB;
pO3pOOIIeHHST TpOorpaM HaBYAIBHUX JAHCHUILUIIH, POOOYMX MporpaM HaBYATBHHUX
JUCHUIUTIH Kadeapu Ta mporpam MPaKTHK; MIArOTOBKA Ta BUIAHHS MNIAPYYHHKIB,
HaBYaJbHUX MOCIOHUKIB, METOIUYHUX PO3POOOK 1 peKOMEHAAIIIH, a TAKOX MiArOTOBKA
Ta BHJIAHHS 1HIIOI HaBYAJIBHOI JITEpaTypH, pO3poOJEHHS 3aco0iB HaBYAHHS 3a
npodinem kabenpu;

2.3.3. Haykoga #i iHHOBaIIiiiHa poOoTa!



- MATOTOBKAa HAYKOBHX KaJpiB BUIIOI KBasi(ikarlii (IMiJroTroBKa acmipaHTIB,
a1’ FOHKTIB, JIOKTOPAHTIB, MIATOTOBKAa 10 3J00yTTS HAYKOBHX CTYIEHIB JOKTOpA
dbimocodii, TOKTOpa HAYK);

- OOrOBOpEHHS Ta BUCYHEHHS KaHIUAATIB Ha OTPUMAHHS BUCHHUX 1 TIOUYECHUX
3BaHb;

- opraHizaifisi Ta CTBOPEHHS YMOB Il MPOBEJAEHHS HAYyKOBO-AOCTIAHHUX 1
JOCITTHO-KOHCTPYKTOPCHKHUX POOIT 3a mpodisieM kadenpu;

- oprasizarlisi, MpoOBEJCHHS Ta y4acTh Y HAyKOBUX CeMiHapax, KOH(epeHIisX,
BHUCTaBKaX yCiX PiBHIB;

- CTBOPEHHS YMOB JUIS 3aJydeHHS 3M00yBadiB BHUIOI OCBITH J0 HAayKOBO-
JOCTiAHOI poOOTH B MIKHAPOIHHX, BcepreuHCLKHx 1 BimOMYHX CTYJICHTCBKHUX
(KypCaHTCBKHUX) OJIiMITIafiaX, KOHKypcax Ha Kpalli HayKOBiI pOOOTH, sIKI POBOISITHCS
abo Bm3Hani MOH, y mporpamax MDKHapOJHHUX CTaXyBaHb, 30KpeMa 3a PaxyHOK
(1HaHCOBOI MIATPUMKH Yepe3 IPaHTH, Iep>KaBHI IpeMii, CTUIIEHII.

- IpUIIMATH aKTUBHY YYacTh Y AISUIbHOCTI FOPUIUYHUX KIIIHIK aKaJeMii B IKOCTI
BUKJIAJIa4yiB-KypaTopiB;

- B3aeMo/lis 3 ipoduibHUMEU KoMmiTeTamMu BepxoBHoi Paau Ykpainu 3 HagaHHs
MIPOTIO3HUIIIH 1 3ayBaK€Hb JI0 3aKOHOIPOEKTIB 100 MUTAHb PETYIIOBAHHS MPaBOBUX
npoOieM AiSUTbHOCTI TMPABOOXOPOHHUX OpPraHiB B YMOBaX BOEHHOTO CTaHy;
3armo0iraHHsl KOPYIILi; 3acTOCYBaHHS TOJIOKEHb 3aKOHOJABCTBA 3a Mpodiiem
Kadenpu;

- HaJlaBaTH HAyKOB1 OaueHHs Ta KOMEHTAap1 JI0 MPABOBUX AKTIB 32 3BEPHEHHSIMU
Odicy Ilpesunenra Ykpainu, komiciii Kadinety MinicTpiB Ykpainu, MinictepcTBa
BHYTpIIIHIX crpaB, MiHICTEpCTBa OCBITH 1 HayKH YKpaiHu, MiHiCTepCcTBa FOCTHIIII,
Amnapaty PHBO, Koncturyniiinoro i BepxoBHOTro cy/iiB, MpaBHUYUX 1HCTUTYLIIH.

2.3.4. Opranizaimiitna poboTa — CTBOPEHHS YMOB sl IPOGECIiHHOTO PO3BUTKY
3m00yBadiB BHIOI OCBITH 1 TpamiBHUKIB Kadeapw, OpraHisaiis Ta KOHTPOJb
MIPOBE/ICHHS] HayKOBO-TICAArOTIYHIMH TpaIliBHUKaMHA Ka(eapyu HaBYAIbHUX 3aHSITh,
CIPUSIHHS TIEPEMiAroTOBII Ta IiJIBUIICHHIO KBamidikailii HayKOBO-IEIaroriyHuX
MpaIiBHUKIB Kadeapu; opraHizaiiss Ta TNPOBEICHHS METOAUYHHUX, HAYKOBO-
METOJMYHUX 1 HAyKOBHUX CEMIHApIB, KOH(EPEHI[ TOIo; opraHizaiis 3axojiB i3
npodopieHTAIIHHOT pOOOTH;

2.3.5. BuxoBHa pobOoTa — 3/iHCHEHHS KOMIUIEKCY 3aXOJiB, CIPSMOBAHUX Ha
BUXOBAaHHS BHUCOKOPO3BMHEHOI OCOOMCTOCTI, oOpraHizaimisi poOOTH KypaTopiB
HABYAJIBHUX TPYII; MPOBEACHHS 3aXOJIB 3 JOTPUMAaHHS TpailiBHUKaMH Kadeapu Ta
3m00yBavYaMy BHIIOT OCBITH 3aKOHOJIaBCTBA Y KpaiHH, 30KpeMa (hopMyBaHHS aKTUBHOI
IPOMAJITHCHKOI MO3UIIIT Ta MaTPIOTU3MY, MOPATbHO-ETUYHUX HOPM TMOBENIHKHU K B
akajaemii, Tak 1 3a 1i MexxaMu, J0alIMBOrO CTAaBJICHHS J10 MaiiHa akajaemii (Oy/iBeb,
MPUMIILICHb, MEOJIiB, 00JIaIHAHHS, IHBEHTAPIO, HABYAJILHUX BUJIaHb, MPUJIAJIIB TOIIIO),
MIPOBEICHHS 3aXO0/1B 3 HEIOMYILEHHS BUMA/IKIB OyIIHTY (LIbKYBaHHS) Ta IHIIUX BUSIBIB
HEETUYHOI MOBEIAIHKU cepell 3100yBayiB BUIOT OCBITH Ta MpalliBHUKIB Kadeapu.

3. Opranm ynpasJjinasa kageapor



3.1. OcHOBHOIO (OPMOIO KOJIEKTUBHOT'O OOTOBOPEHHSI Ta BUPIIIIEHHS MOTOYHUX
1 IEPCTIEKTUBHUX NMUTaHb OCBITHBOI, OpraHi3aliiHo1, BUXOBHO1, METOJUYHO1, HAYKOBO1
poOOTH ¥ CHUCTEMAaTUYHOTO KOHTPOJIIO 3a BUKOHAHHSAM IUIaHy poOoTH Kadenpw,
ONEpAaTUBHOIO pearyBaHHs Ha IOCTaBJEHI 3aBIaHHS € 3acigaHHs Kadenpu, sike
MIPOBOJAMTHLCS BIJIMOBIIHO J0 3aTBEPAKEHOTO IUIaHy poOOTH, ajie He pijlie HiX JBidi
Ha Micanb. ['padiku npoBeneHHs 3acijianb Kadeapu 3 MepeslikoM MUTaHb MO0Ial0ThCS
JI0 BIJILTY OpraHizallii OCBITHBOTO IIPOIIECY aKaaeMii.
3.2. PimenHs, cxBajeHI Ha 3aciIaHHAX, € OOOB'SI3KOBUMH IS BUKOHAHHS
npalriBHUKaMu Kadeapu.
3.3. Jlo xomMrieTeHIi1 3acijaHHs Kadeapy HAIekKaTh:
— peKOMEHJaIlisl KaHIUIaTyp Ha TMOCaJl HAayKOBO-TICAArOTIYHUX IPAIliBHHUKIB
Kadenpu;
— peKoMeHAalllsl KaHIUuAaTyp HAyKOBO-TIEAAroriyHUX MpalliBHUKIB y BUOOpHI
OpraHu aKajeMii;
— pPO3risi] MPOEKTIB HABYAJIBHHUX IUIAHIB 1 3aTBEPUKEHHS pOOOYMX Mporpam
HaBYAJIbHUX JUCIMIUTIH Ta CHIa0yCiB HaBUAJIbHUX JUCHUILIIH,
— 3aCITyXOBYBaHHSI BAKOHAHHS 1HUBITyaJIbHUX TIJIaHIB MIPAIiBHUKIB Kadeap;
— pIIICHHS PO BUAAHHS HAaBYAIbHO-METOANYHOI JITEpaTypH;
— peKoMeHAAaIl} 010 MyOTiKaIlli HAyKOBUX Tpallb;
— 3aCJIyXOBYBaHHS Ta MPEJCTABICHHS JI0 CIEI1ali30BaHNX BUCHHUX PaJ] BUCHOBKIB
1010 HAYKOBHX Tpallh Ha 3J00yTTS HAYKOBUX CTYIICHIB;
— peKOMEeH AT} 111010 MPUCBOEHHS BUCHUX, IOYECHUX 3BaHb;
— BUBYCHHS Ta BIIPOBA/KCHHS TIEPEIOBOTO HAYKOBO-IIEIATOTIYHOTO JOCBIAY H
METOJMKH BUKJIQJIaHHS JUCHUILIIH Kadeapu;
— PO3TJIsi MUTaHb HAYKOBOI Ta HAYKOBO-IOCIIIHOI poO0TH Kadeapu;
— po3MJIsiA T1aHiB poOOTH Kadeapu Ta MOJaHHS 10 3aTBEPIKEHHS;
— 3aTBEP/IPKCHHS PO3MOJIITy HaBYAJIBHOI, HAYKOBOI Ta IHIIMX BHJIB JISUIBHOCTI
MIDXK IpaliiBHUKaMH Kadenpu;
— 00rOBOPEHHS BIAKPUTHX 3aHSTh;
— 3aCITyXOBYBaHHS 3BITIB MariCTpiB, aJi’ FOHKTIB, aCIipaHTIB (IOKTOPaHTIB) TOIIO.
3.4. 3acimanHa kadeapu TMOBHOBAXKHE YXBAJIIOBATU PIIICHHS 3a YMOBU
MPUCYTHOCTI HA HBOMY HE MEHIIE HDK JBOX TPETIX CKJIaay ii MpalliBHUKIB, IO
MPaIO0Th Ha TOCTIMHIN OCHOBI. PimmeHHs (KpiM oKpeMux oOyMOBJICHHX BUMAIKIB)
MPUIMAIOTh TEPEBAKHOIO OLIBIIICTIO TOJOCIB MPHUCYTHIX HA 3acCiJlaHHI YJICHIB
kadgenpu. 3acimanHs kadeapu OQOPMIIIOETHCS TPOTOKOJIOM, SIKHM TOBHHEH
B1JI0OpaXkaTu mepedir OOroBOPEHHS, KOHKPETHI MPUHHATI pILIEHHS, CTPOKU W
BIAMOBIAANBHUX 3a iX peam3aiito. [Iporokonu 3aciganb kadeapu MiANUCYIOThH
3aBiyBay Kadeapu Ta cekperap 3acigaHHs kadeapu, iX 3MICT JOBOAUTHCS ITiJ1 IMiAMHUC
npaifiBHUKaM Kadenpu.
3.5. HaykoBo-niegaroriuyti npamiBHUKU Kadeapu, siki IpaiioTh Ha MOCTIHHIN
OCHOBI 3 HEIMOBHUM OOCSITOM BHKOHAHHS MocaaoBuX 000B's3kiB (0,25 mocaaoBoro



OKJIaJy), 32 CyMICHHIITBOM 1 Ha yMOBax MOTOJWHHOI OIUIaTH Tpalll, MalOTh MPaBO
J0pamuoro rojocy’.

Ha 3aciganns xadeapu MOXyTh OYTH 3ampolleH] paliBHUKK 1HIIUX Kadeap 1
CTPYKTYpPHHUX MIIPO3LIIB akaaemii, 1HIIMX 3aKjIajiB BHIINOi OCBITH, MIIIPUEMCTB,
YCTaHOB Ta OpTraHizaiiii, a TakoX 3100yBadl BHUIIOI OCBITH, SKI ONAaHOBYIOTh
JTUCLUIUTIHA KadeapH.

3.6. IlozaueproBe 3acimaHHsi Kadenpu Moxke OyTH CKIMKAHO 3a JOPYYCHHSIM
peKTOopa, MepIIoro NpopeKTopa, HauaIbHUKA BIJI1TY OpraHizallii OCBITHbOI'O IIPOIIECY,
JTUPEKTOpa HaBYAIbHO-HAYKOBOI'O 1HCTUTYTY, @ TAKOX 3a 1HII[IaTHUBOIO HE MEHIIIE HIXK
TPETUHU YCIX MpaliBHUKIB Kadenpu abo 3a pimeHHSAM 3aBigyBaya kadempu. IIpo
MPOBEJCHHS 103a4eproBOro 3acimaHHs kadeapu 1HPOPMYIOTHCS BIAILI OpraHizarii
OCBITHBOTO TIPOIIECY.

3.7. Ilutanus oprasizailii HaBYaJIbHOI, METOJWYHOI, BUXOBHOI Ta HAayKOBO-
JOCIIITHOT TISUTBHOCTI, IO MalOTh MIXKKa(deIpalbHUI XapakTep, MOKYTh pO3IsaaTH
1 00roBOPIOBATH Ha CIUIBHMX 3aCiJaHHAX Kadeap akanemii Ta CIOpIIHEHUX Kadeap
IHITUX 3aKJIa1B CUCTEMU BUIIOI OCBITH.

4. Opranizauis poootu kadenpu

4.1. JisnbHiCTh Kadeapu 3M1MCHIOETHCS BIAMOBIIHO JI0 IUIaHy poOOTH Ha
HaBYAJIbHUN PIK, KU 3aTBEPUKYETHCS MEPIIMM MPOPEKTOPOM 3a MOTOKEHHSM 3
BIJITIJIOM Oprasizailii oCBITHBOTO mpoliecy. [lnan pobotu kadenpu ykiagaeTbcsi Ha
MiJICTaBl KEPIBHUX TOKYMEHTIB akajemii, Ilmany ocHoBHuUX 3axojiB HaronanbpHOT
akajgeMii BHYTpIIIHIX CIpaB Ha HaBuYaJbHUU piK, [lnaHy poOOTH CTPYyKTypHHX
nigpo3auis. Ilnan pobotu kadeapu nependayae KOHKPETHI 3aX0/H, 1X BUKOHABIIIB,
TEpPMIHM BUKOHAaHHA 3 OpraHi3aliiiHoi, HaBYaJIbHOI, METOJMYHOI Ta HAYyKOBO-
JTOCTIAHOT poOOTH, 3B’SI30K 13 MPAKTUKOIO, 3B’SI3KIB MDK 3aKJIaJlaMd  OCBITH,
MDKHApOJIHE CHIBPOOITHHLITBO, YJOCKOHAJEHHS HaBYalbHO-MaTepiajabHOI 0a3w,
3a0€e3MeUeHHs] BUKOHAHHS PIlIeHb KEPIBHUITBA 3 OpraHi3alii OCBITHBOTO MPOLECY,
aHaJII3 Ta OILIHIOBAHHS PE3yJIbTaTiB POOOTH TOIIIO.

Kpim 3a3HaueHoro, MisIbHICTh yCIX HAayKOBO-TIEAArOT1YHHUX MPAIIBHUKIB Ma€e
I'PYHTYBATHCS Ha IPUHITUIIAX aKaJIeMIYHO1 JOOPOUECHOCTI, 1[0 Ma€ OYTH BiJ0OpaKeHO
y GYHKIIOHATBLHUX 000B’SI3Kax, a came:

— CIIPaBEIJIUBOCTI, PIBHOMPABHOCTI Ta HEAUCKPUMIHAIIMHOCTI — YCl YYaCHUKH
OCBITHBOT'O TMIPOIECY BHU3HAIOTh 1 IIOBAXKAIOTh OCOOHCTICTh KOXXHOI JIFOJIMHH,
HE3aJIeXKHO BiJ 11 COLIAJILHOTO, HAYKOBOTO YM TPOMAJICHKOTO CTaTyCy, BIKY, CTarTi,
pPacoBOi YU €THIYHOI MPUHAJIEAKHOCTI, € PIBHUMH Y CBOIX ITpaBax 1 JIIOTh CIIPaBEIJIMBO
B MEax HOPM MOBEAIHKU, TPUHHATUX y cycniibcTBl. CrpaBeyIMBICTh Y BUKJIAAaHHI,
OLIIHIOBAHHI OCBITHIX JOCSTHEHb 37100yBadiB, HAYKOBUX JOCIIJKEHHAX, Kap €pHOMY
MIPOCYBaHHI MEPCOHANTy, OTpPUMaHHI OyJb-SKHUX HAropoj, BIJ3HAK, CTYIEHIB Mae
IPYHTYBAaTHCS Ha 3aKOHHHX, TPO30pUX, CIPABEAJIUBUX, TMependadyBaHUX,
MOCJIIIOBHUX, HEYTIEpeHKeHUX U 00’ €KTUBHUX KPUTEPISX;

! Topanuuii rosoc (ropuaudnuii) nepeadayac npapo GpaTH yyacTh JHULIE 3 KOHCYJIbTATUBHUMHU (QyHKIisMU (TOOTO 6e3
IpaBa Ha y4acTbh y TOJIOCYBaHHi 3 Oy/Ib-SIKUX IUTAHB).



— YECHOCTI, T1THOCTI W JOOPOCOBICHOCTI — Yy CBOIM JISUIBHOCTI BCl yYaCHUKU
OCBITHBOTO TIPOIIECY MPArHyTh O 3HAaHb, 00I3HAHOCTI Ta KpaluX MPaKTUK YECHOI
MOBEJIIHKW, T1JHOTO IOBOJKEHHS B CYCIIUIBCTBI Ta JOOPOCOBICHOTO JOTPUMAHHS
BUMOT 3aKOHIB, BHYTpIIIHIX OpPTaHi3alifiHO-PO3MOPSAYNX aKTIB, MPOLEayp Ta
CTaHJApTIB SKOCTi, BIJMOBIIAIOTh 3a PE3yJbTaTH BIACHOI isSJIBHOCTI, HAJCKHO
BUKOHYIOUH B34TI Ha cebe 3000B’s3aHHs, 110 CIPHUSE MPO30POCTI, MiJ3BITHOCTI Ta
BUIBHOMY BHpaxeHHI0 mnorisiaiB. KokeH y4yacHUK OCBITHBOTO IpOIIECY MOBHHEH
nepeayciM — OCOOMCTO  JIOTPUMYBATHUCS — TMPUHIMIY  YECHOCTI, TIJHOCTI Ta
JTOOPOCOBICHOCTI ¥ JIMIIE HA I[iM MiJICTaBl CIIOHYKATH IHIIMX YYAaCHUKIB OCBITHHOTO
MpoIIeCy YTPUMYBATHCS B OpexHi, oOMaHy, IIaxpaicTBa, KpaaiKoK, 1HIHX (hopM
HEYECHOT Ta raHeOHOT MOBEIHKY, SIKI MIPUBAIOTH TOBIPY A0 SKOCTI OCBITH i HAYKU;

— MOBary, J0BIipH i TOJIEPAHTHOCTI — YC1 Y4aCHUKH OCBITHHOT'O MPOIIECY B OCHOBY
CBOIX BIJIHOCHH MOKJIAJAI0Th B3a€MHY JIOBIpY Ta MOBary a0 cede, 1HIINX, OCBITHBOTO
IpoLIEeCy ¥ JOCIIIKEHD, a TAKOXK BU3HAIOTh 0araTOMaHITHICTh pe3yJIbTaTIB JISJIbHOCTI
KOXHO1 JIFOJMHU, COPUSIIOYU BUIBHOMY 00MIHY 1H(OpPMAIIIEIO Ta 11€IMHU, T0TY4aI0UNCh
JIO CITIBITpaIli, TBOPUYOCTI Ta 1HIMUBIAYyaJIbHOTO PO3BUTKY. BibHMI OOMIH iAesiMu Ta
cB0OOJIa BUCIIOBJIIOBAHb TIPYHTYIOTHCS Ha B3a€EMHINA TMOBa3i, SKy MOIUISIOTH YCi
YYaCHHUKHU OCBITHBOTO MPOIIECY, HE3aJIEKHO BiJl BIKY, CTaTl i CTAHOBHIIA B OCBITHIN Ta
HAyKOBIN 1€papxii. YC1 YYaCHUKH OCBITHBOTO IPOIIECY 3 MOBAror Ta J00pO3UUINBO
CTaBJISATHCS JIO 1HIIUX, IXHIX JYMOK, MOTJISA/IIB, IEPEKOHAHb TOIIIO;

— KOMIIETEHTHOCTI Ta MpOoQecioHalli3My — YCl YYaCHUKHA OCBITHBOTO IPOIIECY
akajemii 3000B’s3aHi 3IMCHIOBATH CBOIO JISJIbHICTH Ha BHCOKOMY IpodeciitHOMY
PiBHI, IOCTIMHO MABUIYBATH HAYKOBUI Ta OCBITHIN PIBHI — «B1J OCBITH Ha BCE KUTTS
— 10 OCBITH TIPOTSATOM YCHOTO KHUTTSD.

4.2. Ha xadeapi po3po0JIsitOThCs, 3aTBEPIKYIOTHCSI HOMEHKIIATYPOIO CIIpaB i
BEIyThCS TaKi TOKyMEHTH:
- OP2aHI3aYIUHI!

1) komii mosjoxeHHs npo kadeapy, o 3arBepaxkyeTbes Hakazom HABC;

2) ¢yskiioHanbHI 000B’S3KM 3aBigyBada KadenpH, 3aTBEPIHKEHI PEKTOPOM
HABC; ¢yHkiionaibHi 000B’SI3KM KOKHOTO HayKOBO-TIEAAroTriyHOrO MpalliBHUKA,
3aTBEp/KEH1 3aBimyBaueM Kadenpu 3 mo3Haukow «O3HAHOMIICHHID», OCOOMCTHM
MIMUCOM MPAIliBHUKA 1 JaTOI0 03HAMOMIICHHS HAIIPUKIHIII JJOKYMEHTA,

3) komii pimeHb BueHnoi paau, pekropary, Haka3u, JOPYUEHHS IO CTOCYIOThCS
JUSITEHOCTI Kadepu 1 3BITH MPO X BUKOHAHHS;

4) man poOoTH Kadenapu Ha HaBUAJIBHUU pIK (B e€leKTpoHHOMY dopmari 3a
nocuaanasM: Nttps://asu.naiau.kiev.ua);

5) miuaH npoBeAEHHS HayKOBO-AOCHIAHUX 1 AOCIITHO-KOHCTPYKTOPCHKUX POOIT
Kadeapy Ha KaJleHJapHU pIK;

6) MPOTOKOJIM 3acijaHb Kadeapu;

7) rpadik KOHTPOJILHUX BiJIB1lyBaHb 3aHATh KEPIBHUKOM Kadepu;

8) rpadik B3a€MHUX BiJIBiyBaHb 3aHSTh;

9) rpadix mpoBeACHHS HAYKOBO-TENATOTIYHUMHU TpaIiBHUKaMu Kadenpu
KOHCYJIbTAIII}l Y 03aHaBYaJIbHUI yac;

10) >)xypHan 00J1iKy B3a€MHHX Ta KOHTPOJIbHUX B1JB1AYyBaHb;



https://asu.naiau.kiev.ua/

11) >xxypHan 06Ky KOHCYJIbTAIliif;

12) >xypHan 006Ky HaJAXOJDKEHHS 1 pelieH3yBaHHs KypCOBUX POOIT 3100yBauiB
BUIIIOi OCBITH (32 HAABHOCTI 3aKPITIJIEHHS KypPCOBUX POOIT 3a KadeIporo);

13) xypHas peecTpallli IHCTPYKTaX1B 3 MUTaHb OXOPOHU IIpalli;

14) »xypHan peecTpallii IHCTPYKTaX1B 3 MTUTAaHb IMOYKEKHOI OE3MEeKH;

- 00]1iIK0BO-36IMHI.

1) obcsar HaBuambHOI POOOTH (B €JIEKTPOHHOMY (opMari 3a IMOCHUJIAHHSM:
https://asu.naiau.kiev.ua);

2) po3NOAiA HABYAIBHOTO HABAaHTAXEHHS MK HAyKOBO-TIEIaroriyHuMU
mpariBHUKaMu Kadeapu Ha TOTOYHUIN HaBUAJIBHUH PiK (B €JIEKTPOHHOMY (opmarti 3a
rocwiangaM: https://asu.naiau.kiev.ua);

3) imauBiAyanbHI IJIaHK pPOOOTH HAayKOBO-TEJAroriyHOTO TpalliBHUKA Ha
HaBYaJIbHUI piK (B €JIEKTPOHHOMY dbopmarti 3a MOCHJIAHHSAM:
https://asu.naiau.kiev.ua/teacher-plan/view);

4) 3BITH HAYKOBO-II€JarOTYHUX NPALIIBHUKIB Ta PEUTUHTY IXHbOI A1SUIBHOCTI PO
HaBYaJIbHY, METOJIMYHY, HAYKOBY, OpTaHi3alliiHy i BUXOBHY pOoOOTYy 3a HaBYAJIbHUI
pIK;

5) 3BITH KE€pPIBHHUKIB HAYKOBUX T'YPTKIB;

6) 3BeICHUI 3BIT PO BUKOHAHHS IJIaHy poOOTH Kadenpu 3a HaBUaJbHUH PIK;

7) Marepianu 3a pe3ysibTaTaMH IEPEeBIPOK KadeApu W yCYHEHHsI BUSIBICHUX
HEOJIKIB;

8) 3BiTH ITPO HAYKOBO-JIOCIIIJIHY POOOTY Kadeapu 3a MOTOYHHUI KaJIeHTapHUH piK;

9) Marepianu WIOO0 3aKpIJIEHUX 32 KapeApor HABYAIBHO-TPEHYBAJIBHUX
MIOJIITOHIB (32 HAsIBHOCTI);

- HABYAILHO-MEMOOUYHI!

1) mporpamu HaBYaJIbHUX JUCIUILTIH;

2) poOoui MporpamMu HaBYAJIbHUX JUCLUMILIIH, CHJIa0yCH, aHOTaIlii;

3) mporpamu HaBYaJIbHUX MPAKTUK 1 CTa)KyBaHHS;

4) nexiii, BiJieoNeKIIii (B eJIeKTpOHHOMY (opMmarTi);

5) marepianu 115t HanOBHEHHs BeOcailTy kadenpu Ha BeOnoprani HABC, a Takox
cuctemu MOODLE (B enektponnomy ¢gopmari);

6) MeTouuH1 po3poOKu 3aBaaHb 1 Haly AJis TPOBENCHHS MPAKTUYHUX 3aHSTh,
JIUJIOBUX 1rOp, TPEHIHT1B;

7) aynioBi3yalibHi 3acO0M HaBYaHHS, €IEKTPOHHI MIPYYHUKH, TOCIOHUKH, KYPCH
JICKIIi, TECTOBI 3aBHaHHS 3 YyCiX TE€M HaBYaJbHOI/HaBYAIBHUX ITUCHUIUIIH Ta
M1JCYMKOBUX KOHTPOJIIB;

8) po3p0oOKH 3 eleMeHTaMU JUCTAHIITHOTO Ta 3MIIIIAHOTO HAaBYaHHS;

9) OueTH MmiACYMKOBOTO KOHTPOJIIO;

- HAYKOBO-OOCNIOHI!
1) MaTepianu po6GOTH 3 acmipaHTaMu, a1’ FOHKTaMH (IOKTOpaHTaMu) Kadeapu?;

2 HapyanbHa crpaBa aj’IOHKTAa (IOKTOpaHTa, 3700yBaya); iHAMBiAyanpHUH MiaH poGOTH an’IOHKTA (IOKTOPAHTA,
3n00yBaya); 3BiT MPO BHUKOHAHHS IHAWBIAYaJbHOTO IJIaHY POOOTH; BUTSATH 3 NPOTOKOTY 3acilaHHA Kadeapu Ipo
3aCIlyXOBYBaHHS 3BITiB a1 IOHKTa (JJOKTOpaHTa, 37100yBaya) i 1oro HayKOBOT0 KEpiBHHKA.
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2) matepiann poGOTH HAyKOBHX IypTKiB Kadenp’;

- Kaoposi.: :

1) BimomocTi npo 06siik npauiBHUKIB-MPAKTHKIB, IKUX 3aTy4ai0Th 10 OCBITHBOIO
npouecy;

2) pocarueHHs |y npodeciiiniii aisnbHOCTI 3a  OCTaHHI M’ATh POKiB (B
eJeKTPOHHOMY (hopmaTi);

3) maTepiann/IOKyMEeHTH 3 MIABHILEHHS KBaJIi(iKaiii;

4.3. Oprauizaniiina, o6aikoBo-3BiTHa A0KyMeHTaLis 30epiraeTbes Ha kadepi
BiINOBiZTHO /10 HOMEHKJIATYPH Crpas.

4.4. Jlng cBOEYACHOrO Ta SKICHOrO BMKOHAHHS 3aBIaHb, 10 BuzHayeni MOH
Ykpainn, MBC Vkpainu, kepiBHULUTBOM akajemil, /10 riaHis po6oTH Kadeap MoKy Th
BHOCHUTHCSI HEOOXIJIHI 3MIHHM, YTOUYHEHHS Micis IX NOMEepeIHboro o6roBOpeHHs Ha
3acilaHHsAX Kadeap.

O6rosopeHo if yxBaneno Ha 3acijanni kadeapu sia 23.01.2025, npotokon Ne 10,

3aBiayBau kadeapn
aaMinicTpaTuBHoro npasa ta npouecy HABC
MiANOJIKOBHHK MOl

9.8 . 2025 Irop MACTYX

MOroKEHO
T.B.0. HAaYaABLHUKA BiAALTY
opranizauii ocBituboro npouecy HABC

JeHTeHAHT noJrinif h
L0 2025 Bikropis BOHUYK

3 BUTAr 3 NPOTOKONY 3acilaHis Kadeaph npo CTBOPEHHS HAYKOBHX IYPTKiB: CMMCOK KEPIBHUKIB HAyKOBHX IypTKiB,
3aTBEP/UKEHNX HA 3aciianii Kaeap: ClMCoK “wieHiB HAYKOBOrO MYPTKA i3 3a3HAYCHHAM CTApOCTH, HAYKOBOTO ILIaHY
poGOTH, HAYKOBOIO rypTKa Ha HaBUaIbHUil pik, 3aTBEp/UKCHNI 3aBidyBadeM Kadeaph, KM CKIAIACTHCA 3 TPHOX
OCHOBHHX PO3/1iNiiB: Opraizaitiiini 3acaaum, Temarika HayKOBHUX AQC/ILKEHb 3100yBaviB BHLOT OCBITH, yuacTh y
HAYKOBHMX 3aX0dX (CeMiHapax, KOH(epeHUiaX, BIKTOPUHAX, KOHKYPEax, 0aiMiiazax, Toio); rpadik 3acizaHs HayKoOBOro
rypTka 3 nepenikom npoGASMHHUX NiTaHb, WO BHHOCATLCA Ha OOrOBOPEHHS, HA HABYANBHMIA piK, 3aTBEPJKEHMI
3aBifyBauem kadenpi. "

DA



